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Church Leadership Connection PC(USA)
 
Instructions for Entering a Church Information Form (CIF)
 

.lli. ~ 78.!2.. oJ-6J CIF %il -::::. <lJ-~
 

www.pcusa.org/clc
 
1-888-728-7228 ext. 8550 or c1cstaff@pcusa.org
 

Church Leadership Connection (CLC) ~ 0] "'J ~ Ai 7} oj "i ~o] CLC <>11 .ill:§:] 1J l2. 0J~ 

Church Information Form (CIF) g %i:.] ~ ];'11 5:.%0] .£]7] ~ :§j °J-~Y ct. -'3f~ g Al-'3f"5}7] 
~,A}-§- 1J. ~Al ~ ~ 7,:J .£"5l1l2. A17] tl}'j:fy ct. 

I. -7J"5}.9.] ~if"Ej7} CLC .2..l!]i!II0]Ed A]6'il!.9.] 7]~ R<! g *~Al710): ~yct.
 

" CLC A]6 E,!] -'3f% g Jf1 ~ ~] ± R<! CLC Minimum Operating System Requirements" g
 
%Jl"5}oj -7J"5}.9.] ~ifEi7}0]3::<!~ g ?!-~~~~]1J7,:J"5R l2.{JA].2... o]3::<!g
 
'i!~A]71~] *~ 7cJ~, ~ ~"5] ~ .::nl1 0] c "5}7] y. CLC.9.] R<! g ?!-~ ~ ifEi ~
 

A}-§-"5}A1 71 tl}'j:fy ct.
 

2. ~ llJl.9.] elF 0J:~ 3!j- R ilJ g ct'?:-.£ c "5}{J Al.2...
 

CLC ~J!jl o]~] www.pcusa.org/clc/fomls.htm'£ 7}J4 Al "Printable Form" %- ~RoJl n:}4
 
.ill:§:] 1J l2. 0J~ fill Jlf-, fill 2 .If-, .::I i:.] Jl ~ <>11 .ill:§:] (Yoked Church) 1J l2. ~ ~ 511 "5}7] Y.
 
ct'?:-.£~ "5}{JA].2... 0]9l- ~7Jj1 CIF %i:.] ~ "HL 7]~ "6"J-~3!j- ~R<>11 n:}4 ~ 1J -'3J-31J g
 
Jf1 ~ R "8 g ~ 511 "5}7] Y. ct'?:-.£~ "5}{J A].2.. CLC oj] CIF ~ %i:.] ~ ~tl]-'3f~.£..£ 5:.%0]
 

~ 3i~Yct.
 

3. CIF 3: 'tl- g t1~::: ~]~]
 

CIF 3: 'tl- g .2..~ 4~.£..£ 't:! ~ ~"'cJ"5}::: 3i ~ CLC A]6 E,!] oj] ~~ "'jz} All ~3!j- AJ-t!- \it 0],
 

~R~ ~l2.~ .2-.£.Jl g1:J-g -'3f"'cJW Ajz}g %- 3:!~1-]ct. o]i'{! -'3f~ ~ "'16 EJlol All~"5}~
 

~A}'1=' ~oJ] ~5:.~ Al~"3j g 1:J- g >t1 ~ W "'] {}- oj *~ "81 ~~1-] ct. CLC ~ -7J "5}7} CIF %­

tl].ill~ 7,J.7111:J-"5}~ If-~ _~"5] "'l~"3j ~~-~ ~~ c ~Al.£ 't:!Ai -'3f"'cJ"5}{I 3:! g 7J~"51
 
"'" 7;'1 7'<1-, 1,-1 0 ",1 "6"} A" ° 
T~'8""'''''."1TL.1l....:. p"'i::'", 

---A]6 EJl.9.] 25 ~ Ej-~o}*g }Jj"5}s:.~ "5}oj, CIF~ %i:.] ~ ];'1] {lAl].£ c ~ A}."{}g ~~ 
/-'01"",-,1,-1
TM1=l""1 .... · 

---~ c ~Al.£ -'3f"'cJ~ CIF .If-~g ~A}(COpy)"5}oj .g.4~"'J.9.] CIF oj] .::Ir:J1.£ ~~(paste) 
¢ oljI, M , 

---~~ ~ :;:r.£ "'l~.9.] >t1 i:.] ~ 7] '0 ~ ~A}'1=' ~~ g 18-"5R z.} Ai ~"3j ~ ~.9.] 1500 )\}Aj] ~oJ]
 

~ prY. -2-1J"9J ~~]~ ~ '1=' ~Jl,
 

---.g.4~ CIF ~ ~ %- 1J l2. ~ 'ii:.] ~ 'i!~.9.] 7cJ ~({I Al].£ ~ ~ ~ Oi 'it)~ r:J1 131"5}oj CIF .9.]
 
llJl ~ (~Hi) ~A}~ g 7}~]71] .£]~ 13 ~ 1-] ct.
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4. .£.=1.~ 0}0]-eJ.2j- ~~~ ~.Q..1J.>.].2... 

•	 .lll.§1 ~ ~ : ~§1 ~ ~;g- (COM Chair)0Jl.+ .L§I%-!f-.£lf-E~ .£.=1. ~3lJ- ~~ ~ 
~ .Q..1J ;"].2... 'i'1 ii} 9.1 ;..}%A} o} 0] I:]~ p]';:;- "'j-.£.lll. 9.1 .lll. §I PIN \J 1:1-] ~ 1.-] q (SA} 2.] 
~-7.}). 

•	 '?:J o,j ~;..}, 7~.3'i.lll.§1 (NCD)1.-]- .lll.T ~ ~ ~ ~§IAt: 'i'1 ii}9.1 .£.=1. ~ 3lJ- ~~ ~ CLC oJ];"l 
~.Q..1J;"].2... 1-888-728-7228, LJl{i 8550. 

•	 ;<]2.]7]~,{l~.lll..2j- rJl~ EE~.=1. W9.1 .lll.§I91 ~~: 'i'1ii}9.1.£.=1.~3lJ- ~~~ CLCoJ];"l 
~.Q..1J;"].2... 1-888-728-7228, LJl{i 8550. . 

aj ~~ ~o] CLC oj] CIF ~ %2.] '"'-17] ~ "8"~;"l ~ .£.=1. ~ 3lJ- ~~7} :v. ~ 0]: ~1.-] q. 'i'1 ii}9.1 
~~~ rJl:±.;¥-7.} ~n}';ll, ~-7.}, 7]~7} !f1.q:j~ -3:l~1.-]q. CLC ~ 'i'1ii}7} '?J.'2" .£.=1.~ 

~ ~oJl ~ .2H-7] 91-&- -3:l.Q...£ jI~~~~':<::'~ ~;..] tlPr-'"'-]7] ~ "l:!~1.-]q. §I-,?,!9.1 
%llf-~oJ] ~ ~ "Admin".Q...£ 7}1J '"'-].2... "Change Password" ~ T.s{l ~ A];"] ~ 

u:J-.s1J ;"].2... ;.. }%A} o}o] -eJ 1.-]- ~~ ~ ~ ~ ~ 7iH-, CLC "11 {!§I-1.-]- 0] 01] '?J..£ 
-!f-9.1 ii}'"'-] 7] tl}'if1.-] q. 

5. PIF -3f.>.j ~ %~ CLC 9.1 'i'1!@ 3lJ- ..\3.. 'lil 
•	 25~p}q"€!.'l"--31~ '"'-]6F@ E}'?:J0}*0] ~;:;-1.-]q. CLC g%<>1] :v.~'"'-l o}-!f­

~%ict 0] 25 ~o] AJl.+ ,?,!, '"'-] ~ E,!) ;: A}%.Q...£ '£.=1. 0}f:- ~ 1.-] q. 0]-3:l ;: CLC til 0] E}
 
~0]6~~;g-~~~.2j-~;:~~~~~~~~~~~q&~'?J.~1.-]-~
 

{!"3j-31~ ~15~~1.-]q. o]~ 'i'1ii}7}E}'?:J 0}f:- {!~ -3f~ii}~ :v.~rj ~~9.1 '?J.lf-~
 

'€J~1:I-]~ 'l"- ~g ~ 9.1p]~1.-]q . .=1.~lE'-.£,cLC<>11 -3f~ii},",-]l?H ~.:<::.'"'-] Al"'j-ii}~,
 

EE Al "'j-ii}~, '!!f Al "'j-ii}1J '"'-].2... EE ~ 'i'1 ii}9.1 7~ ~ ~"* E~ oj] E..!j ~ 3:-. ~ ~ ~~tJ1
 
~ .Q..'"'-]7] tl}'if1.-] q.
 

•	 "€!.'l"--31 ~ ~A}'l"- fil]~o] ~':'1.-]q. fill 2lf- 6 3!J] 0] A] ~ 2 3!J] O]A] oj] :v.~"..\3.. '4'~ 

.lll. §I ;..}o,j {i ~ -!f-"3lJ- Ai] (3 )7~ 9.1 ;"l ir"3j ~ -!f- oj] rJl ~ '8" J;I!, .=1. 2.] ~ Al] 2lf- Pl] °]A] 
~ 4 3!J] °]A] oj] ~~ ~ ~ 3lJ- ~'>'j 9.1 7] ir If-~;: !"1 ~ "'>' 7].2j- -!f- "'J"lf-~ ~ .¥. ~ii} aj 
Zf 1500 A}.£ -"1] ~.£] ~ :v. ':'1.-] q. 

•	 aj c] ~9.1 CIF ~ '?J. ~]7,};<] .=1. 2.] ~ 'l"-;"].£ Af?)-ii}1J ;"].2... ~4~ '"'-j-~ ~ ~ ii}~ 

"'J ~ ~ ~2.] A] \',§.:s:. ~ 7J"5:ii} ~ -3:l3lJ- P}{)-7}A].£, CLC~ uH §I- '?'! ~ p}~ ~ p} q 
63. ~ ~ '?'! ~~ ,£;"l2.] oj] ~~ "Save my place and return later" ~ T ~ .Q...£.;\1 
aj~l~9.1 CIF ~ Al"'HI:- -3:l ~ "l:!~1.-]q. 0]?§.711 ii}'?'! CIFoJ];"l ~VJ"ii}71]5O]A]~,.=1. 

%~ p}~ If-~;: ;<1 "'Hi -3:l ~ 1.-] q. 'i'1 ii} 7} -3f~ ii}.>.] rj *.Q..'£ 50] %0}7}aj ,?,!, CIF 
~~.2j- 0] ~, ~ -2- ~ t-1J o]:§. .2..;:: ~~ :v. ~ "Resume" ~ ~~ ii};"] '?'! ~ 1.-] q. 

• CLC 7} A] ~ ~1.-] q. CLC 9.1 7il ~ %If-~ ~ ~ ~ ;: aj ~l ~o] <i'l.Q..;..] ~ rJllf-~9.1 

it- fill oj] "8"W~A .L* ~ ~ -3:l ~ 1.-] q. CLC ~~ li'J.:§. ~;: ~..\3.. '?J.lf-El '5-..\3.. '?J., 
%If-;..j{}.2.{! 8 ;'']If-El .2..~ 5'>']ll}A] '?J.ii}~ ~':'1.-]q. 1-888-728-7228, 1..J1{i 
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8550.2...£. 1:!:§}15}Al.:il, §1 {] ~ ~ 8"H oJl A]~]~ 't:l-7~ "r A]7] tl}~y q. (~-:;;-o-] 

A-1 tll A: I.J1-"J. 5724 i:l ~1.g.) 

elF ;kJ111f- Part I %c.] 71 

JiL §1 :o<J.!2. oJ6] 91 fill 1 .!f- ~ -l'1 15} 91 JiL §1 Lj- 7] B.- 91 ~ 'tl :o<J.!2. ~ % ~ q?'!. (5) B-7-l1.£. 
-l'-Aj.£lo-] ~~yq. ~~ -l'115}7} 1J' ~lJl.£].:il Jt%~o]c.}'i'J. 7H~c.] Lil 7H91:§}'i'J. ~ 7-l*1, 
/<-1 :o<,J-w ~ 2..50 ~ °1 fill 1 .!f- ~ ~"j w .y ~ ~ 11 '1J y q. ::L c.i Lj- -l'1 15}7} .z:] ~ 0] li;:, 
'B0]o-]A-l A]~",!lol a:jc.H~,,0171~ ~{l15]8"H ~;:, 4qj ~ 711t:l1.£. .!2.~15}~l ?J'~ 11 0]4.:il 
~ ~ 7d ~Lj-, *;:, {]-'i'J:~ 7d "'Jol 0-] A-1 ~ '* £-l ~ :1'l ~.:il 0] ;; 01 Lj- 'i-~} ~ ~'t.l 15}71 Lj­
~B.-~.g.~~~~~71Lj-,1:!:§}~~~~~4"r:~71~~~q'i'J.,4491:§}'i'J.~ 
1J}~ lIJ11J}q ~3.'8.91 ~.!f-it ~':?,'-oJ] ~5<l~"Savemyplaceandretllmlater"~ 'T- 2 ;:: 

7~ 01 4=..9- 7.1 01 , 1rl
A 0 2. A 1:::1 ....., '-I. 

3/13/2009 
I.	 CLC A]:61jl!.2...£. :0-]7}71 

pCllsa.org/ dc .£. 7}{] A].2.. . .2.. ;: ':?,'- oJ] ir91 "User Login" ~ 'T-~ ~ .£.::L 't.l o}o] L]9J­
~§. ~ A}%15}a:j '?d ;<,J-15}{] A].2... 

2.	 CIF.9J fill I-¥- !ii-7] 
:§}'i'J..9J ~-¥-itoJl ~ ~ oJlir tl}oJVl, "CIF".£. 7}'i5 o}tQJ.£. ~*1~]~ oJlir ~ "Part 
1"0] :v..:il::L.2..;:: ':?,'-oJ] :v.;:: "Create CIF Part l"~ ~c.i ~y q. 

3.	 5 B-:41 ~ I B-:4]: -l'1 JiL§1/ 71B.- ~~ ~~ 78.!2. 
t:l1-¥-it.9J u]-:;;-;<,J-.£.JiL JiL§1:;:, o]u] CLC Al:6",!loJl ~~ :o<J.!2.~ 7}~1.:il :v.~yq. 

qj cl]o]§. 15}Al71l.-J- ~Jl~ :o<J.!2.~ '?d~15}{] ~ o};J!':?,'-oJ] :v.~ "next"~ 'T-;;yq. 

4.	 5 B-7-l] ~ 2 B-7-l1: <}7} JiL§1 ~.!2. 

o]-¥-it91 :o<j.!2.~ qj cl]0] §.15}{] Al.2... "r91: JiL§12](Non-parish) '31~;:, N/A.£. 
RA] 15}Al71 Lj- 0] -¥-it ~ Zi l-i !?1 ""I 50 ~ Yq. 

b)	 oJlllH %~7.P~if.y5<1: -l'1JiL§1 oJlllH %~/<}91 ~if 5;A~ 71'1J15}{JA1.2... 
~~~~l.-J-~§1~~§1~~~~~~~{]~.2... 

c)	 71c.].g-~: JiL§1"&JiLoJ1 A-17}:O<,J- ~c.] A}%15}.:il :v.;:: JiL-Pr.i!}:o<J~ !?1o-]M712l­
-(t-:o<,J--¥-§.~ ~~ 150~} J..11.£. Lj-~15}{]A].2... 

d)	 -0"&JiL -¥-5<H ~~ ~] ~ E.£.::L'ill: -l'1 JiL§17} ISO ~ 0] 15} JiL't.l oj] ~ 25 'i'J:~ 

o]15}91 oj]{]-~ 7}7.].:il :v.q'i'J., "-0"&JiL -¥-5<H ",J-~ ~l~ :IT.£.::L'illoJl ~l~ ~}Z1o] 

:v. g ~ ~~ ~. Certified as eligible for participation in the Seminary Debt 

3
 



3/2/09 

AssistanceProgram"o],"}~ %;zH1lE"'1iiHJ"'].2... c-1 ;Z}Ai]~ AJli!.~ li!.7] ~is\l 

www.pensions.org ~ 7}{j "'].2... 

5.	 5 1i±ll] ~ 31i±ll]: .ill..§:jl 7] ~91 'i'! % -=rAJ
 
£~~is\lIOO%~~£~~.ill..§:j~7]~91~~-=r~~91'i'!%-=r~g
 

lE"'l ii}{j "'1.2... 

6.	 5 1i±ll] ~ 4 1i±ll]: x..§:j ~ ;(1 Q:j * ~ 

a)	 x..§:j - o}C1l~ ~59;(1~ uJ]Ti-oJl"'-1 ~ii}91 .ill..§:j~ 71~ol 4i'-~ x..§:j~ 

Jl2{j"'].2... 

b)	 ;(1Q:j*~ - o}C1l~ ~59;(1~ uJ]Ti-oJ]"'-1 ~ii}91.ill..§:j~ 71~o]4i'-~;(1Q:j*-<§ g 
Jl2 {j "'].2.. 

7.	 5 1i±ll] ~ 5 1i± lll: ra-.§:j "'-1711 'i1 ~;&J ~ li!. 
•	 .ill..§:j41 Z];&J: ra-.§:j"'-17]91 'i1~~-1~ 71~ii}{j"'1.2.. . 

•	 ~"1l-&"'},7~aj.ill..§:j (NCD)~.ill.-=r~ ~~-&.§:j;(}: x..§:j41 'i1~~g
 

71 ~ ii}{j "'].2...
 

8.	 4-~ 

"']~EJl ~ ~.ill..§:j CIF~ 4-AJii}£~ iL-=rW 4-£ ~;;'L.]et.1i±~ii}7114-~o1 

~Jl..~ ::l.§:j-,?:!.2-~ 7}"'-1, 4-78 g ii}{l ~ et"'] "!~FJ-{:] CIF~ fij]~~L.]et! Submit 
Completed CIF!"~ ~'"-1 'T'-{j "'].2... 

elF ~1 2 -¥- Part II %il71 

.ill..§:j ~ li!. oJ~ 91 Al] 2 -¥-~ +~. -<§ ::@) ~ g .¥. ~ ii}a], ~ .ill..§:j q 7] ~ oJ1 ~~ li!.et ~ £ ~ ~ 

~li!.~ %~ (~..i~r (7) 1i±1l1~ -=rAJ~O-] ~;;'L.]et. ..g-4~.2-~ "'-1~<§ ::@)~"11 'ffii}~ 

-¥-~"11"'-1 "'}-£-;Z}7} t117~ "'1~~"11 ~~ ~4-~~ 25 ~ E]-~o}* rrJ1~"11 ::3j-~ii}'i:! 31 g 
~o-] ti-] c1 ~ ~L.] et. CLC ~ a] C1 ~ol CIF All 2 -¥-911J. ~oJl 'ff~ rrJ1 .2.. n: 4~.2-~ ~ li!. ~ 

4
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;>;~~~"1" ~';:: ~~c ~A~oJ1 '?J.'i± ~~~~~A}(COPY)~}oj,.g-,*~ OJ-6JoJ1 ~0]7] (paste) 
~ 7J-i2J"3"] l':! -R- ~1..1 q. 

"r91: ~~i@ ~~"1] I:jJ~ %'fl--€:- ~oj.M7]9.} ~;<J--¥-~~ ~W~}oj 1500 ;>;}~ 

~ ~5'-1 oj ~ ii'- 1..1 q. 'i±ll]~ oH! uR o}q (2 'i±ll] -¥-El 5 'i±ll]7J};>;l) "Save my place and return 

later" ~ -'r ~ 31 ~ l':! ~1..1 q. 

1.	 CLcA1~1@.Q..~ ~oj7}7] 

'i'] ~}7} 0] D] CLC A1 ~ <.,!J ~oJ1 ~ q;1, pcusa.orgl de ~ 7}-'tJ A].2-. "AHA ~::L «! 
UserLogin"~ -'r 2 -'tJA].2-. 'i']~}91 AHA 0];; (~::L«! 0}0]c1)9.} ~~~ ,*.Q..-'tJA].2-. 

2.	 CIF 91 Al] 2 -¥- Part II '* 71 
:§:j-;191 -3.! -¥-~"1] ~ ';:: oj] * tl}oJ] Al, "CIF"~ 7};1 o} ellS!.. ~ ~;>;] ';:: oj] * % "Part 1I"7} 

~ ';:: r:~l, ::L .2- ~ ~"1] ~ ';:: "Create CIF Part II"~ 'iF~ %1..1 q. 

Jll]O];>;] u,!! ~~"1l CIF Jti~7} ~~ 31 "iJ1..1q(oJ1: 1000I.aa~~ 1000I.ab). 0131 0] 
'i'].Jil:§:] 91 CIF Jti ~ "iJ 1..1 q. 

3.	 7 'i±ll] % 1 'i±ll]: zPl -R-~ 3lj- ~ 9 il..:{i 
a).oj~ -R-i@: o}ellS!.. ~~.7-1 ';:: uJ]*"1IA~ 'i']i5}91 .Jil:§:]7} ~';:: .oj~ ~ ~'* -'r 2 -'tJA1.2-. 

b) "R % -R-~: ~~ ~;>;] ~~ ~ tJ1Ai ';:: "Full-time" ~, :IT}.§. E.]-~ ~;>;1 ~ ~ ~ tR A~ ';:: 
"Part-time" ~ ~~ ~HJ A].2-. tJ1 '8-5'-1 ';:: 7cl ~"11 'if "Open to both" lJ.1 ~ ~ 

A}%"3"}-'tJ A1.2-. 

c)	 ~ 0J-~} ';:: 7<l i2J ~ £: 0}ellS!.. ~ ~.7-] ';:: oj] *"1] A~ oj c~ ~ 0] Jl i3oj-t} ';:: £1 ± ~ 91 7cl i2J 
\!"1"~ ~p.} ~~~}-'tJA1.2-. 'i'].Jil:§:]91 CIF ';:: 0] 7cli2J"1"~0]C+::L 0].J-J-91 7cl~ ~ 

7}~ ~:§:];>;}9.} DRj.]~ 51"iJ-yq. .2.:= 7cli2J B:ll]~ ~0}~0]7] ~~H;1 "-3:! 
~"1".oj First Ordained call""11 lEA] ~}A]71 tl}~-y q. 

d)	 'ctoj il..:{i: 0] ~;>;1~"11 78"d~ ~:§:];>;}7} -R-%i5}71] TA}tflo): ~ 'ctoj ~ ~'* ~c~ 

"r-'tJ A].2-. 

e)	 oHJ-'?J.: CLC ';:: ojp.~~o] ~I:jJ~~ ~il..7} ~qJl ~-U~};>;) it';:: ~, o}~'?J. 

7]~i5}';:: 51~ l':!i5};>;l0§~-yq. 'if'?J. o}~~ ~ l[Aj~q;1, o}~'?J.o] '8-.:s:.~~ uR 
CLC A1~<',!Jo1 'i'].Jil:§:]91 CIF~ ~All~q,;:: .+~ ~ 7]Qj~}{jA].2-. 0]51~ 0] 

o}~'?J. ~"11 £ ~:§:];>;}~ lll4f ~7] ~ ~~ 7cl ~ CIF ~ J-R S!.. ~ ~tR 0): ~~ 

91Dl~-yq. 
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4.	 H!-7-I] %'2 117-11: "~oJ]jiL~l 3jZlJ'fjY7J}?". 01 ~.§jol ~oJ1 -\'!-711 §]%,Qj ~.§j017-]Y­
-i'- 7N 01~ .ll!.§]7} ~§];>;}~ -ti-%w 7cj.q- "Yes"~ -i'-2{]},1.2.. CLC Qj o}~l.£ 

'€! 59 /Z1 ~ CIF uJ1 -IT o} 2J1 ~ ~ "~oJl.ll!. §] 13 5!. Yoked Church Infonnation".s:. 
71 'fj i>}Jc] 01= ~y ct. 

5. 

01	 117-11 ~ u};;'1 'i1 "Save my place and return later" ~ -i'- 2 {] },1.2.. 

3f~i>}},1'i"i *-9...£ .£1~0}7}aj'i1, CIF 'ti~Qj- .ll!.§]/71-\,!01;;, ~-2- ~ til o].§. 
.2.~.@f"11 ~~ "Resume"~ ~~i>H'i1 '§Yct. 2 117-1] 'l!! o}'9!~Qj "next"~ 
-i'- 2 {] },1.2.. 

6.	 7117-11 %' 4 117-11: ~~ ~ 

O:jc.H~·Qj .ll!.§]Y-71-\'!~ ~ o}~ "'I'.'0.~~ A11 },}ij}7J}/Z1 %~ 4- ~-;;'Yct. 2..Ti>}~ 

'?:! i2f;;'~ Qj- W7J11 'i'1 i>} Qj .ll!. §] Y- 71 -\'!.llj-Qj -\'! 711 ~ .¥. Wi>} {] },1.2.. 01 "'1'.'0. ~ ~ oJ1111 
.:::J.~Qj 'J31101%c.}7} ~ g ~ ,,?/Z1},1571},]:il, CIF .);\- ..,+~~ 7};>;1.s:.~ i>HJ},l.2.. 
'i'1 i>}Qj .ll!.§] Y- 71-\'!-oJ1 tl1"8N ;~HH}~ 7N ~ ~ Qj ~Qj ~ ~ ~ ?;:! 'fJ Y q. 

01 117-11 ~ u};;'l'i'! "Save my place and return later"~ -i'-2 {] },1.2.. 3f~ i>}},1 'i"i *-9...£ 
.£] ~o} 7}aj 'i1, CIF 'ti ~Qj- .ll!. §] 1 71-\'!-01;; , £1-2- ~ til 01.§. .2. C .@foJ1 ~ ~ "Resume" ~ 

~~i>}},]'i1-'§yq. 3 117-11 'l!! o}'9!.@fQj "next"~ -i'-2{]},1.2.. 

7.	 7 117-1] %' 5117-11: 3j.§j oj] -B-~ 78 5!. 
a)	 ~ZlJ 'J3h1]: 01 },}ij}o] .§j~ ~ ~ o;;>;a ~T~ '¥'Wi>}O:j ~.§joJ1 tl1~ },JJ·il~ 71~~ 

71 'fji>}{]},1.2.. 0:j7101=~.£. CIF i~Qj 'ff~~ .);\-},}i>}O:j, u}~.'{! -t"~oJl ~0]71 ~ 

i>}'i1 '*~ .If-~'fJyq. (~~M7]Qj-~AJ.lf-~~'¥'W 1500;>;} .:<l1~) 

~o;~.llj-~~Qj71~:~~.§j~~~~},}ij}~~2..T~~o;~.llj-~~~~~~ 

Al ~ i>} {] },1.2.. 01 A} ij} oJ111Vl -*:il ~~ c.1 cH A E} ~ "11 -\'! ~ "'a 5!. ~ .¥. W},1~ 

4-.:s:. ~;;;yq. 0:j7101=~.£. CIF i~Qj 'ff~~ .);\-A}i>}O:j, u}~.'{! -ti-~oJl ~0171 ~ 

i>}'i1 '*~ .If-~'fJyq. (~~M71Qj- ~AJ.lf-~~ '¥'w 1500;;(} .:<l1~) 

c) 9-2..71~{it;lJ: O:jc.~~o] 0lA}ij}oJ]ll]Al2..Ti>}~ 71~~ 107N7J};;(11lJlw4­
~l3'yq. i>}/Zl'i!, 01 ~.§joJl "'} 2..T~ ~ 71~'i! {it;lJw u:Jl O:jc.~~Qj ~2..oJ1 c-] ~ 

.If-~i>} ~ PIF Qj- uN;;.l ~ ?;:! 'fJ y q. 01 c.l ~ 71 ~~ -B-~ "5-c-] ;;(}A~ ~ 11 'J3 ~, CIF ~ 
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~"'cj ~ ~~ ~tI].L1}:;<el.9-.£. q-8:-.£.c~ 7]~ ~~oj]Ai ~ ~ 'T ~-;;;-yq.("Printable 

Form" o}?]Joj] ~ g.) . 

d) A}ill]tI]9} "r11ll tl] 
~*: 01 <q ~ oj] ~:;<el.!8 a;l:::: ~ * ~ ~ t:J1 ~.l8-~ .R"'1 ilHj "'1.2... ~ .l8-oj] t:J1 ~ 1i!A
 
~Al]~ :;<el1i!.~ ~t~ ~~-:;;- ~",}o]:§.~ %~:i>}{jA].2... ~A}<q 2 q;::
 
tI] ~ §] <q 61]::: ~::: 9"-11lltl1(''T'-11lltll ?:] ~ 0J1-+ -&A}-BV} .¥. Weel o-j ~ -;;;- y q.
 
0:] 2l~- 91 CIF oj]::: ~ j: ~.l8- 'il- l..-J- Bj- '€" 3l '/,l y q. ~ t:J1 ~.l8- 2 1i!. o]?:] e§ jl u~ ~
 

%.:s:..£.'il- A}%~yq. "~"'J-7}'o"0],*jl-'A?:] u}{j"'].2...
 

-&A}<q ~ ~~ 9"-11lltl]:
 
--~tld -¥--It-.9-.£. ~A}¥!:(.ll1.§]A}11ll)O] ~.9-~, "~A}¥!:Manse"~ -'T-.s{j"'].2...
 
--~ tld -¥--It-.9-.£. 9"-11ll tl]7} ~.9-~, "9"-11ll tl] ?:] ~ Housing Allowance" ~ -'T-.s {j "'1.2...
 
--.ll1.§] A}11ll 01 ~?:]'il-, A}12l "'}% t:J1-tl9"-11ll tl l Z1j:;<el ~ jlaj~ 'T ~q~, "% "5'- o-j.':::.
 
3l 01l..-J- Open to Either" ~ -'T-.s{j "'].2...
 
--"9"-11ll tl] ~~"ojl o}-!j'-- ~~.:s:. 71 '/,It-}?:] u}{j"'l.2...
 

tI]-&J.}<q~ ~~9"-<l1t11: 0] <qZ1jo] ~A}<qO] 0}\:l7(H-::: "N/A"~ ~'*
 

-'T- 2 {j '"].2...
 

eV] Qj {i 11ll:
 
--7~ ~ ~ 01 ul-:;;-t.l1 o-j.':::. ?:] Qj oj1 Ai .2.. ~ "'J--tl-~ 01 jl aj ~ q~, " u]-:;;-t.l1 o-j.':::. * 0] ~
 

Suggest individuals from anywhere in the USA" "*!:::~ -'T-.s{j "'].2...
 
__ 7~~~0] ~:;<el 9"-011"'-1 .2..::: 7~~~'il-jlaj~q~,"0:]7].RJ.].!8 ~:;<el ?:lQj'il­

Suggest individuals only from specific areas checked below" "*!:::~ -'T-.s{j "'1.2...
 

01 B-lJ] ~ u}-",] ~ "Save my place and return later" ~ T 2{j J.].2... '3f'fl t'}"'1 tj *.9-.£.
 
.£l %0}7}aj~, CIF Jt!~9j- 01 ~, a;] t- 'fl "-11°]:§. .2..::' ~ojl ~::: "Resume"~
 

~"1 t'}A] ~ ~ Yq. 4 B-lJ] ~ 0}"J!~91 "next"~ -'T- 2{j J.].2...
 

8.	 7 B-lJl "5'- 6 B-lJ]: %% '\'l 'fl 7] §] 
.2. ~ CIF ::: CLC J.]!::: Ei) ojl .¥. Wee17] ~ t~ 0] -'f- ~ ~oj] %91 til o]:'il- ~y q. 0] "'cj ~ 01 
~§]~~§](COM)<>1]J.i l..-J-.g. ?:]~~ 91 u]t'}::: 3l 01?:]'il-, ul-:;;-:;<J-.£..ll1.91 %~ '\'l'fl71§] 
:;<el ~ oj] 7]1 0] %91 t'}:::?:] ~ .RAl il}7] ~ W'/,l y q. 

0] B-lJl~ u}-",]~ "Savemyplaceandreturnlater"~ T 2 {jAl.2... '3f'flil}J.]tj *.9-.£. 
.£l %0}7}aj ~ CIF Jt!~9j- 01 ~, ~ t- 'fl "-1] 01:§. .2..::' ~oj] ~::: "Resume"~ ~"1 t'}Al ~ 

~yq. 5 B-lJ] ~ 0}"J!~91 "next"~ -'T- 2 {jA].2... 

9.	 7B-lJ] %7B-711: ~>ld~~~~2 ~-B~~~ 

~~~~~0]l..-J-~{i~~~91~~~1i!.~~.9-{j~.2... 
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10. 'T-~
 

->-] A oJ] ::. 'i'j.iiI:§:] CIF ~ 'T-;<cl i>}s:. ~ iLT W'T-s:. 'V.;'; Y eJ-. B-2 i>H] 'T-;<cl °1"M iL ~
 

::1. :§j-'i'i.Q..5!.. 7}->-i, 'T-~ ~ i>}{l.f- eJ-->-] "~J-cl.!8. CIF ~ A1]~~Y eJ-' Submit Completed
 
CIF!" ~ ~ci 'r-{j J-].2...
 

II. "'cl ~ 
->-] ~ oJ] 0] 'i'j.iiI:§:] CIF A1]2 .!j!-7} J-cl ~~.Q..5!.. .:<i ;<J5O] 'Xi ~ 7-1 ~ ~i5j ~ ~ 'iJ Y eJ-. o}z] 
::1.%1711 i>}7-1 ?,f.Q..11eJ-'i'i, CIF 9.] ~"1] 'ti§. (oj] ~ g 'i'i 01234.aa)~ ~01 "t.Q..{j->-].2... 

1.	 ~~ (Approval) 
e:] ci ~9.] CIF 7} 7]:§:] ~ ~ Opportunity Search oj] ;; ~5o] Pj 'i'i, 'iJ..:<i '8':§:] ;,.i 71 (Clerk 
ofSession))Lt -1!j-:§:] !f1~?J(COM)9.] ~~ ~ 'to}o): ~YeJ-. i5H'8'':<}~ z]1J 1J:;-i>}e:] 
.g.c}~.Q..5!.. CIF ~ ~ ~ W~ ~ iLTW 'T- 'V.;'; Y eJ-. CLC;"] A oJ]::' ~ ~ iL~ 

uJ1'?J ~ 7-}%.Q..5!.. ~%~YeJ-. ~~o] ~.E.s.]'Xi:::J] ~0}.!i!.7] !f1i5H i5H'8'?-}9.J­
;;<1~i5~ ¢. ole" lrl 
l:t -, 2. , M 1::1 '-1 '-f. 

2.	 CIF ~;,.}~ 7-i 1l'i>}7] 
CIF ~J-d ~ ~ 'i'j i>}9.] ~ '*<:i oj] .:<i ?Ji>} 7] ~ W?cl 4-, 

•	 CLC 1!l;,.}0] 5. oj] 5!..::1. ~ i>}{j ;"].2... 
•	 7-1;,.i ~ ulFij- % "CIF"oJ] %Pj "t.Q..;,.]..Jl "View CIF Query" ~ ~~ i>}{j ;"].2... 
•	 CIF 'ti§.(ojJ: 01234.aa)~ !g!::' .f- Submit ~ T~{j;"].2... 'i'j.iiI:§:]9.] CIF 7}~ 

~ 'iJ YeJ-. 
•	 :d"1] CIF ~ ~ Ej {f7](i>}01 ,*0]5.) i>}{j ;"].2... 
•	 :§j- 'i'i u,R !f19.] uJFij- 12j-J:11 % 'Ii {j (Edit) ~ 'i\J. 01 ~;"}(Copy) ~ T-E.f- :§j- 'i'i.:171 ~ 

~o] {j ;"].2... 
•	 ~~~~;,.H;,.i;,H ~;"i ~ i>}Lt e:]{j;"].2... 
•	 CIF ~;,.} ~ ~ ~ .!f~ c ~;"i "11 ~o]7] (Paste) i>}{j ;"].2... 
•	 'i'ji>}9.] ~,*<:ioJ] .:<pJ(Save)i>HJ;,.l.2... "MiLoJ] U:},*CIF~;"}~~ ~l1Ji>}7-ll-} 

0] uJ1 '?J 5!.. .!i!. 'ill 'T- 'V.;'; Y eJ-. 

3.	 CLC uHl (Matching) 
'i'j i>}9.] CIF 7} ~ ~ 50] 'i'i CLC ;,.] ~ oJ] oJ1 ;; ~ s.] 01, 7H ~ ;<cl.!i!. 0J-61 (PIF)l!) uH 7.]7} 
7} '0 ~ ,*E117} ~ Y eJ-. u~ ~ ~ p}7.] 'i'i ~ tlj!f1 ~?J ~::. ~;".i!f1 ~ 1/-, x:§:] %.!f-9.J-M 
-&:§:]!f1 ~ ?JoJ] 711 0] ~ '?J .!8-7-]7} ;Q ~ 'fl Y eJ-. 

4.	 CLC 7-}{i (Self Referrals) 
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;zJ.ill.:§:j CIF 7} CLC.Q] 7]:§:j ~ ~oj] 71]"-1 ~ 11 '?oJ Yt:J-. 0] oj] n:j-e.J- 7fl '{} ~ 01 oj 2-1~.Q] 

CIF ~ .li!. 711 ~ y t:J-. ;zJ.ill.:§:j.Q] -3J ~ oj] i'!{J 01~.:iI CLC oj] PIF ~ %il!:P}if} ~ ,c: 
oj 2-1~.91 CIF oj] ;;z}:tl W 'T'- ~ -;:; y t:J-. ;;z}:tl~ oP] 'i'! Zf .':I:.:§:j.91 :§] oJoj] n:j-2-} 
:78 lold-\'1k!AJ ~,c: '{}{!-\'1k!AJ, .':I:.:§:j'%--'1'-9J-/Y. ~:§:j-\'1k!AJoj]71] oluJ]~ %;;Z]7} ~ 
7.~Ol,lrl:x. 1=J ....., '4". 

5.	 Ufl7-1:!9.:iI ~~¥! PIF .li!.71 
;zJ i5}.Q] CIF oj] ufl;;.]:!9.:iI ~:tl-t! PIF ~ .li!. aj 'i'!, A}-§-;;Z} 0] ;; .i1} '?l:~:. ~ A}-§-i5}oj 
CLC oj] ~ 017}'i'! ~ y t:J-. "c1.¥.:§. Reports" 5!.. 7}k] Ai, o} i!J15!.. LJ1 aj.2..::: uJ] * 'i'­
"~:tl-t! PIF .li!.7] View Referred PIFs" ~ "€~ i5}{J "-].2... ;zJ.ill.:§:j CIF 9J- ufl;;'].£] 01 
~:tl-t! c1 A :§.7} ~ ~ 11 '?oJ y t:J-. PIF 1tJ.~ ~ -'f- 2 'i'! 3'::§:j ¥! PIF ~ ~ 1fi5}{i 'T'­
ol~, lrl 
M 1=J ....., '4". 

6.	 elF ~ t:~] 01:§. i5}7] 
;zJ i5}.91 CIF ~ 'T'-AcJ i5} 71 k! i5}Al 'i'!, 5!..::L 'd.i1} 'i:l-~ ~ 7};;z1.:iI CLC oj] ~ 017}k] Ai 
"CIF" 0}i!J1 Part 101Y. Part II 'i'- {! "€!Ji5}{l + "Alll-¥- 'T'-AcJi5}7] Update CIF Part I" 
EE.::: "Al] 2 -¥- 'T'-AcJ i5}7] Update CIF Part II"~ -'f--s"-]7] Iol}~y t:J-. ;zJ.ill.:§:j 7}!f- 7H 
0] "'<l-.91 .¥.;;z] ~ ~ ~ ~"§!l~ rrfl:::, Al] 2 -¥- ~ 1'1] 01 :§. ~ -\'1 -5fl ~ 017}A-j o} i!J15!.. 
'€J.7;j;;z1::: AJ;;z} 7}&t:~] ¢:j~~ CIF Al12-¥-~ ~e.J- 'T'-Ai!i5}::: 11 ~ ~{ii5]i5}{J"-1.2... 

'T'-AcJ ~ o};;'l ,,-] 'i'! "·~FcJ ¥! CIF 1:l 'T'-"-]7'171 Submit Completed CIF!" ~ "€~ i5HJ "-].2... 
'~n ~R7} R"-l¥! -¥-~~ 'T'-AcJW 7cH-, :§:j1f~ -\'1-5fl :>H-;;-'d (re-approved)~ 
~o}o]: ~yt:J-. 

7.	 :78 lold %.:>:1 
oj 2-1 ~.Q] CIF -3J ~ oj] :78 Iold ~ i5}.:iI, :78 Iold 0] 'T'- ~.£1 ~~ rrfl::: CLC oj] %.li!."5H 
'l"-{J"-1.2... CLC "-]~EJ1oj] ~ 017}{l + "Admin".Q.5!.. 7}kjA-j 0}i!J15!.. '€J.7;j;;z]::: uJ]* 
~":78lold %.:>:1 NotifyofNewCall"~ -'f--s{JA].2.. . .B..Ti5}::: Ai!.li!.~ '?J~i5}{JA1.2... 
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