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HOW TO USE THE FAMILY CARE PLAN PACKET 
 
The Book of Order proclaims that great ends of the church are “the proclamation 
of the gospel for the salvation of humankind; the shelter, nurture, and the 
spiritual fellowship of the children of God; the maintenance of divine worship; 
the preservation of the truth; the promotion of social righteousness; and the 
exhibition of the Kingdom of Heaven to the world.” 
 
In many of our churches throughout the PCUSA, there are members, children of 
God, who live with great uncertainty everyday because of their immigration 
status in this country. These members need shelter, nurture and spiritual 
fellowship in special ways because of their immigration status in the United 
States. While churches may advocate for changes in the law that would alleviate 
some of these needs, churches can respond in unique more personal ways as the 
family of God. 
 
Churches may use this packet to help our undocumented church members feel 
supported through a difficult time. The information contained in the packet 
would be especially helpful if a church member were to be detained by 
immigration or local authorities because of their immigration status.  Below are 
some guidelines that are important for the use of this information. 
 
Step One - Set Up a Family Care Plan Committee  
 
Churches that would like to offer the Family Care Plan should set up a committee 
to meet with undocumented members to gather information and answer 
questions about the Family Care Plan.  The Committee could familiarize 
themselves with the immigration situation locally and set up appropriate 
guidelines for how they would like to operate within the church prior to 
beginning to offer the Family Care Plan to church members. 
 
The Committee could request a budget from the session for the committee’s use 
in case of an emergency (such as a church member being detained by 
immigration authorities).  Some emergencies that might arise in this are: 

• The need to pay a bond to get a church member out of detention 
• The need to pay a landlord rent for a detained person so their belongings 

do not get put out on the street 
• The need to hire an attorney to help an undocumented person who might 

have a way to get valid status in the US. 
 
 
 
 

 



Step Two – Establish where the Committee will keep the information collected  
 
 The information gathered through the use of this packet is entrusted 
to the Committee.  This information is sensitive and very personal to 
the church member(s) and should be treated as such.   Therefore, the 
information gathered should be kept in a safe, secure place within the 
church building.  People entering the church office should not have 
access to this information. 
 
As of this date, there is no duty to give this information to local, state 
or federal authorities unless ordered to do so my a secular court.  This 
is a private church document for use by the staff and Family Care Plan 
Committee. 
 
Step Three – Offer the Family Care Plan to Church Members 
 
The Committee should devise a sensitive method for letting the church 
membership know that the Committee is set up and is pleased to work 
with church members who would like to set up a Family Care Plan.  It 
is very important that the Committee or others in the church remain 
sensitive to the members of the congregation.  The Committee should 
let the church membership know about the Family Care Plan and let 
members approach the committee rather than have the Committee 
approach members to ask about their immigration status.  
   
Step Four – Begin Meeting with Church Members 
 
The Committee should meet with the families privately to collect the information 
in the packet.  It is hoped that the Committee will also offer spiritual care 
(prayer, a listening ear, an empathetic heart etc) to those who meet with them.   
 



PRESBYTERIAN CHURCH (U.s.A.) 

OFFICE OF THE GENERAL ASSEMBLY 

CLIFTON KIRKPATRICK 
STATED CLERK 

Dear Friends in Christ, 

Greetings to you from the Office of the General Assembly of the Presbyterian Church 
(US.A.). We are grateful that you have found an open door and a warm welcome in this 
Presbyterian congregation. 

You do not need a green card to be part of the Presbyterian Church (US.A.)! You are 
welcome here in the name of Jesus Christ regardless of documents. 

You have in your hands a packet of information that we hope will be a helpful resource to 
you and your family in many ways here in the United States. You will find important 
directions and contacts to assist you as you seek to provide care for your loved ones. 

It is our hope and prayer that the body of Christ everywhere will become fully inclusive 
of all people and be a witness to the rest of the world of the hospitality of our Savior. 

May God's peace and blessings be yours. 

In Christ, 

502-569-5424 FAX 502-569-8005 TOLL FREE 888-728-7228, EXT. 5424LourSVILLE, KENTUCKY 40202-1396 100 WITHERSPOON STREET 
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Personal/Family Member Information 
 
Name: 
 
Address: 
 
City, State, Zip Code: 
 
Family Members              (Include a copy of each Social Security Card) 
 
Name:                                             DOB:                                               Driver’s License #: 
 
SS# or ITIN #:                                Telephone #:                                   Relationship: 
 
Name:                                             DOB:                                               Driver’s License #: 
 
SS# or ITIN #:                                Telephone #:                                   Relationship: 
 
Name:                                             DOB:                                               Driver’s License #: 
 
SS# or ITIN #:                                Telephone #:                                   Relationship: 
 
Name:                                             DOB:                                               Driver’s License #: 
 
SS# or ITIN #:                                Telephone #:                                   Relationship: 
 
Name:                                             DOB:                                               Driver’s License #: 
 
SS# or ITIN #:                                Telephone #:                                   Relationship: 
 
Employer Information 
 
Employer                                                                    Telephone #: 
 
Supervisor’s Name:                                                    Supervisor’s Telephone #: 
 
Employer                                                                    Telephone #: 
 
Supervisor’s Name:                                                    Supervisor’s Telephone #: 

 
 

Include any regulations or information on the places where you work. 
 

 
 



School Information  (Include any policies or plan for disasters that exists in the child’s school) 
 
Child’s Name:                                                              School Name: 
 
Teacher’s Name:                                 Telephone:                                        School ID#: 
 
School Bus #: 
 
Child’s Name:                                                              School Name: 
 
Teacher’s Name:                                 Telephone:                                        School ID#: 
 
School Bus #: 
 
Child’s Name:                                                              School Name: 
 
Teacher’s Name:                                 Telephone:                                        School ID#: 
 
School Bus #: 
 
Individuals who have my permission to pick up child/children from school/preschool 
 
Name:                                                                      Home Telephone: 
 
Work Telephone:                                                      Relationship: 
 
Name:                                                                      Home Telephone: 
 
Work Telephone:                                                      Relationship: 
 
Name:                                                                      Home Telephone: 
 
Work Telephone:                                                      Relationship: 
 
Individuals who do NOT have my permission to pick up my child/children 
 
Name: 
 
Name: 
 
Name: 
*  Be sure to report to school all persons that have permission to pick up child/children and     
      report the info of the individuals that do not have permission. 
 
*  If an order of protection exists, make a copy of order and give copy to school or preschool. 

Use this formula to have all this information in the 
same accessible place.  Put the original of each 
document in a safe place, for example, in a lock box.
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General Information 

My Country’s Consulate: 
Family Contacts in U.S. 
 
Name:                                                                                   Home Phone: 
 
Work Phone:                                                                         Relationship: 
 
Name:                                                                                   Home Phone: 
 
Work Phone:                                                                         Relationship: 
 
Family Contacts Located In My Country of Origin 
 
Name:                                                                                   Home Phone: 
 
Work Phone:                                                                         Relationship: 
 
Name:                                                                                    Home Phone: 
 
Work Phone:                                                                          Relationship: 
 
Housing Information 
 
Own                 Rent 
 
Landlord’s Name:                                                   Telephone #: 
 
Maintenance Phone Number: 
 
Electric Company Acct #:                                      Gas Company Acct #: 
 
Water Company Acct #: 
 
Pet Information                  (Include a photo of each pet) 
 
Name:                                                                   Description: 
 
Medications:                                                         Medical Problems: 
 
Name:                                                                   Description: 
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Medical Information 

 
(Include copies of birth certificates, vaccination records, & photo of each family member) 

 
Name:                                                                           Date of Birth: 
 
Doctor:                                                                          Telephone: 
 
Pediatrician:                                                                  Telephone: 
 
Dentist:                                                                          Telephone: 
 
Pharmacy:                                                                     Telephone: 
 
Organ Donor:   Yes     No                                              Allergies: 
 
Medications: 
 
History of Medical Conditions: 
 
Name:                                                                           Date of Birth: 
 
Doctor:                                                                          Telephone: 
 
Pediatrician:                                                                  Telephone: 
 
Dentist:                                                                          Telephone: 
 
Pharmacy:                                                                     Telephone: 
 
Organ Donor:                                                                 Yes                                     No 
 
Allergies:                                                                         Medications: 
 
History Medical Conditions: 
 
Name:                                                                           Date of Birth: 
 
Doctor:                                                                          Telephone: 
 
Pediatrician:                                                                  Telephone: 
 
Dentist:                                                                          Telephone: 
 



 
Medical Information cont’d. 

 
Pharmacy:                                                                     Telephone: 
 
Organ Donor:                                                                 Yes                                     No 
 
Allergies:                                                                         Medications: 
 
History Medical Conditions: 
 
Name:                                                                           Date of Birth: 
 
Doctor:                                                                          Telephone: 
 
Pediatrician:                                                                  Telephone: 
 
Dentist:                                                                          Telephone: 
 
Pharmacy:                                                                     Telephone: 
 
Organ Donor:                                                                 Yes                                     No 
 
Allergies:                                                                         Medications: 
 
History Medical Conditions: 
 
Name:                                                                           Date of Birth: 
 
Doctor:                                                                          Telephone: 
 
Pediatrician:                                                                  Telephone: 
 
Dentist:                                                                          Telephone: 
 
Pharmacy:                                                                     Telephone: 
 
Organ Donor:                                                                 Yes                                     No 
 
Allergies:                                                                         Medications: 
 
History Medical Conditions: 
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Financial/Legal Information 

Vehicle Information: 
 
Vehicle 1 – Plate Number:                                Identification Number (VIN): 
 
Auto Loan Information: 
 
Auto Insurance:                                                                  Telephone: 
 
Vehicle 2 – Plate Number:                                Identification Number (VIN): 
 
Auto Loan Information: 
 
Auto Insurance:                                                                  Telephone: 

Enclose a copy of the registration and photo of each vehicle. 
 
Insurance Information 
 
Home/Renters:               Company:                                                 Telephone: 
 
Policy Number: 
 
Health:                           Company:                                                  Telephone: 
 
Policy Number: 

For your safety, do not write any account numbers in this document. 
 
Bank Information 
(Checking Account) 
Name of Bank:                                                                                 Telephone: 
(Savings Account) 
Name of Bank:                                                                                 Telephone: 
Credit Card Information: 
 
Company Name:                                                                              Telephone: 
 
Company Name:                                                                              Telephone: 
Legal Help 
 
Immigration Attorney:                                                                       Telephone: 
 
Local Immigrant Services Organizations: 
 
Other Legal Contacts: 
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Social Security Numbers For Noncitizens

Social Security Numbers For Noncitizens

In general, only noncitizens who have
permission to work from the Department
of Homeland Security (DHS) can apply for a
Social Security number. To apply for a
Social Security number:
• Complete an Application For A Social

Security Card (Form SS-5); and 
• Show us original documents proving

your:
—Immigration status;
—Work eligibility;
—Age; and 
—Identity.

• Take your completed application and
original documents to your local Social
Security office. 

Immigration status 
To prove your U.S. immigration status,

you must show us the current U.S. immi-
gration document, I-94, Arrival/Departure
Record, issued to you when you arrived in
the United States. If you are an F-1 or M-1
student, you also must show us your I-20,
Certificate of Eligibility for Nonimmigrant
Student Status. If you are a J-1 or J-2
exchange visitor, you must show us your
DS-2019, Certificate of Eligibility for
Exchange Visitor Status. 

Work eligibility
For most foreign workers, we only need

to see your I-94, Arrival/Departure
Record. Some foreign workers also must
show their work permits from DHS (I-766
or I-688B). International students must
present further documentation. For more
information, see International Students
And Social Security Numbers (Publication
No. 05-10181).

How do I apply for a Social Security
number and card?

Age 
You must present your birth certificate if

you have it or can easily obtain it. If not,
we can consider other documents, such as
your passport or a document issued by
DHS, to prove your age. 

Identity 
We can accept only certain documents as

proof of identity. An acceptable document
must be current (not expired) and show
your name, identifying information and
preferably a recent photograph. Social
Security will ask to see your current U.S.
immigration documents. Acceptable immi-
gration documents include your: 
• Form I-551 (includes machine-readable

immigrant visa with your unexpired 
foreign passport); 

• I-94 with your unexpired foreign pass-
port; or

• Work permit card from DHS (I-766 
or I-688B).
All documents must be either originals

or copies certified by the issuing agency.
We cannot accept photocopies or notarized
copies of documents. We also cannot
accept a receipt showing you applied for
the document. We may use one document
for two purposes. For example, we may use
your DHS work permit as proof of both
work eligibility and identity. However, 
you must provide at least two separate
documents.

We will mail your number and card as
soon as we verify your documents with
DHS. While you wait for your Social
Security number, your employer can use a
letter from us stating that you applied for a
number. Your employer can use your DHS
documents as proof of your authorization to
work in the United States. Employers can
find more information on the Internet at
www.socialsecurity.gov/employer/hiring.htm.

(over)

w w w . s o c i a l s e c u r i t y . g o v

http://www.ssa.gov/online/ss-5.pdf
http://www.socialsecurity.gov/pubs/10181.html
www.socialsecurity.gov/employer/hiring.htm
www.socialsecurity.gov


If you need a number for tax purposes
and you are not authorized to work in the
United States, you can apply for an individ-
ual taxpayer identification number from
the Internal Revenue Service (IRS). Visit
IRS in person or call the IRS toll-free num-
ber, 1-800-TAXFORM (1-800-829-3676), and
request Form W-7, Application For An
Individual Taxpayer Identification
Number.

Lawfully admitted noncitizens can get
many benefits and services without a Social
Security number. You do not need a num-
ber to conduct business with a bank, regis-
ter for school, apply for educational tests,
obtain private health insurance, apply for
school lunch programs or apply for subsi-
dized housing. You cannot get a Social
Security number for the sole purpose of
obtaining a driver’s license.

If you do not have permission to work,
you may apply for a Social Security number
only if:
• A federal law requires you to provide

your Social Security number to get a par-
ticular benefit or service; or 

• A state or local law requires you to pro-
vide your Social Security number to get
general assistance benefits that you
already have qualified for. 

Do I need a number for other
government services?

What can I do if I need a number
for tax purposes?

If you need a number to meet state or
local requirements, you must bring us a let-
ter from the government agency. It must be
on letterhead stationery (no form letters or
photocopies) and: 
• Specifically identify you as the applicant; 
• Cite the law requiring you to have a

Social Security number; 
• Indicate that you meet all the agency’s

requirements, except having the number;
and 

• Contain an agency contact name and
telephone number. 
If you are assigned a number for nonwork

purposes, you cannot use it to work. If you
use it to work, we will inform DHS.

For more information and to find copies
of our publications, visit our website at
www.socialsecurity.gov or call toll-free, 
1-800-772-1213 (for the deaf or hard of hear-
ing, call our TTY number, 1-800-325-0778).
We can answer specific questions from 
7 a.m. to 7 p.m., Monday through Friday.
We provide information by automated
phone service 24 hours a day.

We treat all calls confidentially. We also
want to make sure you receive accurate
and courteous service. That is why we have
a second Social Security representative
monitor some telephone calls.

Contacting Social Security

Social Security Administration
SSA Publication No. 05-10096
ICN 468630
Unit of Issue - HD (one hundred)
December 2005 (Recycle prior editions)

w w w . s o c i a l s e c u r i t y . g o v

www.socialsecurity.gov
www.socialsecurity.gov


 
 
 
 
 
 

1. Stay away from “notarios” and other people who will try to scam and  
     deceive you.  Find trustworthy legal help. 

 
2.  Learn to speak and write “simple English”. 

 
3.  Translate your important documents into English (e.g., marriage & 

birth certificates) 
 

4.  Learn about U.S. history and government. 
 

5.  Save documents to show that you have been living in the United 
States. 

 
6.  Obey all laws of the United States and maintain good moral character. 

 
7.  Do NOT travel outside the U.S. for any reason. 

 
8. Stay informed about efforts to change the law.  Find information at  
     www.pcusa.org/immigration 

 
9.  Keep your children in school and encourage them to study hard. 

 
10.  Begin to save money for immigration fees and costs. 

 
As of today, there are no new immigration laws for undocumented persons.   
Presbyterians For Just Immigration hopes that there will be Comprehensive  
Immigration Reform that will benefit many immigrants who are presently  
undocumented or out-of-status.  See the website below for ways you can 
help. 

 
 

Immigration Issues Office 
PC(USA) 
100 Witherspoon Street 
Louisville, KY 
www.pcusa.org/immigration 

Follow the Ten Commandments 
To Prepare For Any Changes To   

U.S. Immigration Laws 

We encourage all 
immigrants  
to follow the Ten  
Commandments  
for immigrants 
who want legal 
status. 



Presbyterian Policy on Immigration
The Presbyterian General Assemblies began to speak out
on immigration and refugee issues when the aftermath
of World War II and the partitioning of Europe displaced
millions of people. This led to the 1953 PC(USA)
Assembly to call for a comprehensive review of the
nation’s immigration policies. In 1954 the PC(USA)
Assembly called for legislation to provide for needs of
migrant workers who had lived and worked in the United
States throughout the war, often replacing workers who
were fighting and therefore unable to farm or work in
manufacturing. 

In subsequent years the Assemblies spoke to the prob-
lems of refugees arriving in the US from all over the
world. The 1980 UPCUSA and 1982 PCUS Assemblies
issued general statements on the world refugee situation
and expressed support for actions in what was called the
“sanctuary movement”, when thousands of Central
American refugees poured into the United States fleeing
from repression and human rights violations. Mexican
migration continued to go unaddressed by the govern-
ment and in 1981 a PC(USA) joint statement with PCUS
stated “Mexican immigrants reveal again our divided
mind about immigration. They are told they are needed
and at the same time that they are not wanted. They are
regarded both as burden and benefit. Political and geo-
graphical boundaries are in and of themselves part of the
human social existence... However, the only boundaries
Christians recognize ultimately are those established by
justice and love.” 

The 206th PC(USA) General Assembly (1994) adopted
the “Call to Presbyterians to Recommit to Work and Pray
for a Just and Compassionate U.S. Immigration Policy”.
Again, in 1999 and 2004 Presbyterians, through General
Assembly actions, guided by theological and ethical prin-
cipals, continued to call for a commitment from both
Presbyterians and the government to work toward wel-
coming immigrants into our communities and providing
just laws that effect those who live and work in the United
States. The need for immigration reform continues today.
In 2006, the PC(USA) General Assembly again echoed
what has been expressed for the last 50 years. To find out
more about immigration and what is happening current-
ly in the church go to www.pcusa.org/immigration.

1. Reaffirm the 216th General Assembly (2004)’s
“Resolution Calling for a Comprehensive
Legalization Program for Immigrants Living and
Working in the U.S.” 

2. Affirm that our denomination, mindful of the cur-
rent realities and threats to our belief system, not
sway from our solidarity with, and pledge of
service to, all of our brothers and sisters regard-
less of their race, creed, color, nationality, or resi-

The 217th General Assembly (2006) 
on Advocacy and Welcome 

for All Immigrants 

Presbyterian Policy 
on Immigration



dency status. 
3. Affirm those Presbyterian congregations and

presbyteries that are already standing alongside
immigrants and are actively engaged in acts of
compassion, empowerment, and advocacy. 

4. Challenge each Presbyterian congregation and
presbytery to embrace a comprehensive approach
to “advocacy and welcome” for immigrants that
includes, at the very minimum: 
a. an opportunity for hard-working immigrants

who are already contributing to this country
to come out of the shadows, regularize their
status upon satisfaction of reasonable criteria,
and, over time, pursue an option to become
lawful permanent residents and eventually
United States citizens; 

b. reforms in our family-based immigration sys-
tem to significantly reduce waiting times for
separated families who currently wait many
years to be reunited; 

c. the creation of legal avenues for workers and
their families who wish to migrate to the U.S.
to enter our country and work in a safe, legal,
and orderly manner with their rights fully
protected; and 

d. border protection policies that are consistent
with humanitarian values and with the need
to treat all individuals with respect, while
allowing the authorities to carry out the crit-
ical task of identifying and preventing entry
of terrorists and dangerous criminals, as well
as pursuing the legitimate task of imple-
menting American immigration policy. 

e. a call for living wages and safe working con-
ditions for workers of United States-owned
companies in other countries; 

f. a call for greater economic development in
poor countries to decrease the economic des-
peration, which forces the division of families
and migration. 

5. Affirm the right of each congregation, presbytery,
and our denomination as a whole, to speak out
clearly and constantly to the media and others
regarding the PC(USA)’s call to serve all those in
need and to stand with the oppressed, our refusal
to be deferred from this mandate, and our will-
ingness to break laws that forbid us to live out our
responsibilities to God and to our brothers and sis-
ters who do not have U.S. residency documents. 

6. Encourage legislators serving in the House and
Senate to actively work across party lines to
achieve legislation that is consistent with the prin-
ciples stated in Recommendation 4 above. 

7. Affirm the PC(USA)’s commitment to providing
sanctuary to anyone in need of safe space, food, or
shelter. 

8. Advocate these positions through the Washington
Office of the PC(USA) and the Office of the Stated
Clerk, including amicus curiae briefs, if necessary. 

9. Direct the General Assembly Council, through its
National Ministries Division, to create and facili-
tate a network of “immigrant welcome” churches
that agree with the affirmations of this overture. 

10. Reaffirm that we must find ways to ensure that
“marginalized persons” in our society, citizen or
not, are not pitted against each other. 

11. Express our grave concern about the negative
impact of the growing effort to make the border
more secure through building walls designed to
move migrant patterns further into the more dan-
gerous part of the borderlands, by increasing the
number of federal agents, and by deploying armed
National Guard to the already volatile region. 

12. Commend the visionary efforts of programs such
as Just Coffee, Just Trade Centers, and micro-cred-
it programs that strengthens communities and
enables people to stay in their homeland through
economic development.

13. Urge presbyteries to develop and implement
strategies, policies, and protocols:
a. to educate their congregations and member-

ship with regard to ministries with immigrant
peoples consistent with Item 10-05
(‘Resolution Calling for a Comprehensive
Legalization Program for Immigrants Living
and Working in the United States’) approved
by the 216th General Assembly (2004), min-
istries with

i. undocumented people,
ii. asylum seekers,
iii. women and children trafficked into the
U.S.A.,
iv. immigration detainees, and
v. documented people with immigration
issues;

b. to empower those ministries at a local and
presbytery-wide level;

c. to encourage and support immigrant com-
munities to organize on their own behalf rel-
ative to the list of issues in Recommendation
13.a. above.



LEGAL INFORMATION 
 

What does it mean to be undocumented? 
 
 Undocumented is a descriptive term for people who reside in the United 
States without current immigration authorization to remain in the US.  Often the 
line between being documented or undocumented is very fine and fragile.  In 
other words, it is very easy to be “in status” one day and “out of status” the 
next.  There are two ways to be or become undocumented: 
 

1. Entering the United States without a visa or other express permission 
to enter and remain. 

2. Entering the United States with a valid visa or other permission and 
overstaying the authorized time allowed. 

 
What is the liability of someone helping an undocumented person? 
 
 The Immigration and Nationality Act in Section 274 contains penalties for 
persons who bring in and harbor undocumented persons.  Sections of the Act are  
available at 
http://www.uscis.gov/propub/ProPubVAP.jsp?dockey=cb90c19a50729fb47fb068
6648558  
 
 The penalties are meant to deter people from smuggling or otherwise 
bringing people into the United States without authorization from the 
Immigration Service.  Violators may be imprisoned or fined.  At this time, these 
laws have only been used to prosecute people convicted of smuggling people 
into the US unlawfully.  This section of the Act has not been used to penalize 
family members, friends, or others who offer any kind of aid to undocumented 
persons. 
 
 There is no prohibition to befriending, serving, or inviting undocumented 
people to full participation in the membership of the church.  In fact the Book of 
Order specifically states that: 
 
“The congregation shall welcome all persons who respond in trust and obedience 
to God’s grace in Jesus Christ and desire to become part of the membership and 
ministry of his Church.  No persons shall be denied membership because of race, 
ethnic origin, worldly condition, or any other reason not related to profession of 
faith.  Each member must seek the grace of openness in extending the 
fellowship of Christ to all persons.  Failure to do so constitutes a rejection of 
Christ himself and causes a scandal to the gospel.”  
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