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may be a fee payable to the private company. The Family Care Plan
Committee should have an attorney check to determine the law concerning
impoundment in your area.

HOW TO USE THE FAMILY CARE PLAN PACKET
Thank you for taking a step to help your community and church members prepare for times
when people may be impacted by the detention of a loved one. Often immigrants in detention
are picked up unexpectedly and this has tremendous impact on their families, children, and
financial well-being. The information in this packet will help ensure that families are as
prepared as possible in the event someone is detained by police or ICE. The hope is that
having a plan and gathering as much information as possible beforehand will ease some of the
difficulties when a loved one is detained.
Undertaking this process with members of your community requires a great deal of trust,
confidentiality, mutual respect and understanding. It is recommended that there already be
strong relational bonds before offering to elp someone with their immigration status. Below is a
sample step-by-step process for beginning a support program involving the Family Care Plan
Packet. It is just model and should be adapted to fit your particular situation. If you would like
to discuss a specific situation in your community, please feel free to contact the Office of
Immigration Issues.
Our Book of Order proclaims that the great ends of the church are “the proclamation of the

gospel for the salvation of humankind; the shelter, nurture, and the spiritual fellowship of the
children of God; the maintenance of divine worship; the preservation of the truth; the
promotion of social righteousness; and the exhibition of the Kingdom of Heaven to the world.”
In many of our churches throughout the PCUSA, there are members who live with great
uncertainty because of their immigration status. While we can advocate for changes in the law
that would alleviate some of their needs, we can also respond to the immediate needs and
hurts of individuals and families.
You can use this packet to begin the conversation about what needs our undocumented church
members have so that they feel supported. The information contained in the packet is especially
helpful if a church member is detained by immigration or local authorities because of their
immigration status. Below are some guidelines that are important for the use of this
information.
Step One - Set Up a Family Care Plan Committee
Churches that would like to offer the Family Care Plan should set up a committee or person to
meet with undocumented members to gather information and answer questions about the
Family Care Plan. The Committee could familiarize themselves with the immigration situation
locally (local and state ordinances that impact immigrants, such as a 287(g) program or
participation in Secure Communities – for more information visit www.pcusa.org/immigration
and click on “Get Informed”) and set up appropriate guidelines for how they would like to
operate within the church prior to beginning to offer the Family Care Plan to church members.
The Committee could request a budget from the session for the committee’s use in case of an
emergency (such as a church member being detained by immigration authorities). Some
emergencies that might arise in this are:

bond to get a church member out of detention
pay a landlord rent for a detained person so their belongings do not get put out on the
street
• hire an attorney to help an undocumented person who might have a way to get valid
status in the US.
Some of these situations could be handled through a loan program where the family could
borrow the money from a particular budget then agree to re-pay the loan over a specified
period of time.
•
•

Step Two – Establish where the Committee will keep the information collected
The information gathered through the use of this packet is entrusted to the
Committee. This information is sensitive and very personal to the church
member(s) and should be treated as such. Therefore, the information gathered
should be kept in a safe, secure place within the church building. People entering
the church office should not have access to this information.
As of this date, there is no duty to give this information to local, state or federal
authorities unless ordered to do so by a secular court. This is a private church
document for use by the staff and Family Care Plan Committee.
Step Three – Offer the Family Care Plan to Church Members
The Committee should devise a sensitive method for letting the church membership
know that the Committee is set up and is pleased to work with church members who
would like to set up a Family Care Plan. It is very important that the Committee or
others in the church remain sensitive to the members of the congregation. The
Committee should let the church membership know about the Family Care Plan and
let members approach the committee rather than have the Committee approach
members to ask about their immigration status.
It is also permissible to give the packet to the person requesting it so they can
complete the package with a trusted friend or family member, if so desired. The
committee should volunteer to keep a copy of the completed materials in the event
of an emergency. It is important for someone to be able to access this information
quickly. If the family keeps their Family Care Plan at home, there is a risk no one
would be able to access it.
Step Four – Begin Meeting with Church Members
Members of the Committee should meet with the families privately to collect the information in
the packet. It is hoped that the Committee will also offer spiritual care (prayer, a listening ear,
an empathetic heart etc) to those who meet with them.
**This packet of information is available as a free download at**
www.pcusa.org/immigration

PRESBYTERIAN CHURCH (USA)
OFFICE OF THE GENERAL ASSEMBLY

Dear Friends in Christ,
Greetings to you from the Office of the General Assembly of the Presbyterian Church (U.S.A.).
We are grateful that you have found an open door and a warm welcome in this Presbyterian
congregation.
You do not need a green card to be part of the Presbyterian Church (U.S.A.)! You are welcome
here in the name of Jesus Christ regardless of documents.
You have in your hands a packet of information that we hope will be a helpful resource to you
and your family in many ways here in the United States. You will find important directions and
contacts to assist you as you seek to provide care for your loved ones.
It is our hope and prayer that the body of Christ everywhere will become fully inclusive of all
people and be a witness to the rest of the world of the hospitality of our Savior.
May God’s peace and blessings be yours.
Yours In Christ,

Gradye Parsons
Stated Clerk of the General Assembly

100 Witherspoon Street



Louisville, KY 40202-1396



1-888-728-7228

Personal/Family Member Information
Name:
Address:
City, State, Zip Code:

Family Members

(Include a copy of each Social Security Card)

Name:

DOB:

Driver’s License #:

SS# or ITIN #:

Telephone #:

Relationship:

Name:

DOB:

Driver’s License #:

SS# or ITIN #:

Telephone #:

Relationship:

Name:

DOB:

Driver’s License #:

SS# or ITIN #:

Telephone #:

Relationship:

Name:

DOB:

Driver’s License #:

SS# or ITIN #:

Telephone #:

Relationship:

Name:

DOB:

Driver’s License #:

SS# or ITIN #:

Telephone #:

Relationship:

Employer Information
Employer

Telephone #:

Supervisor’s Name:

Supervisor’s Telephone #:

Employer

Telephone #:

Supervisor’s Name:

Supervisor’s Telephone #:

Include any regulations or information on the places where you work.
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Use this formula to have all this information in the
same accessible place. Put the original of each
document in a safe place, for example, in a lock box.

School Information

(Include any policies or plan for disasters that exists in the child’s school)

Child’s Name:
Teacher’s Name:

School Name:
Telephone:

School ID#:

School Bus #:
Child’s Name:
Teacher’s Name:

School Name:
Telephone:

School ID#:

School Bus #:
Child’s Name:
Teacher’s Name:

School Name:
Telephone:

School ID#:

School Bus #:
Individuals who have my permission to pick up child/children from school/preschool
Name:

Home Telephone:

Work Telephone:

Relationship:

Name:

Home Telephone:

Work Telephone:

Relationship:

Name:

Home Telephone:

Work Telephone:

Relationship:

Individuals who do NOT have my permission to pick up my child/children
Name:
Name:
Name:
* Be sure to report to school all persons that have permission to pick up child/children and
report the info of the individuals that do not have permission.
* If an order of protection exists, make a copy of order and give copy to school or preschool.
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General Information
My Country’s Consulate:
Family Contacts in U.S.
Name:

Home Phone:

Work Phone:

Relationship:

Name:

Home Phone:

Work Phone:

Relationship:

Family Contacts Located In My Country of Origin
Name:

Home Phone:

Work Phone:

Relationship:

Name:

Home Phone:

Work Phone:

Relationship:

Housing Information
Own

Rent

Landlord’s Name:

Telephone #:

Maintenance Phone Number:
Electric Company Acct #:

Gas Company Acct #:

Water Company Acct #:

Pet Information

(Include a photo of each pet)

Name:

Description:

Medications:

Medical Problems:

Name:

Description:
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Medical Information
(Include copies of birth certificates, vaccination records, & photo of each family member)
Name:

Date of Birth:

Doctor:

Telephone:

Pediatrician:

Telephone:

Dentist:

Telephone:

Pharmacy:

Telephone:

Organ Donor: Yes

No

Allergies:

Medications:
History of Medical Conditions:
Name:

Date of Birth:

Doctor:

Telephone:

Pediatrician:

Telephone:

Dentist:

Telephone:

Pharmacy:

Telephone:

Organ Donor:

Yes

Allergies:

Medications:

No

History Medical Conditions:
Name:

Date of Birth:

Doctor:

Telephone:

Pediatrician:

Telephone:

Dentist:

Telephone:
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Medical Information cont’d.
Pharmacy:

Telephone:

Organ Donor:

Yes

Allergies:

Medications:

No

History Medical Conditions:
Name:

Date of Birth:

Doctor:

Telephone:

Pediatrician:

Telephone:

Dentist:

Telephone:

Pharmacy:

Telephone:

Organ Donor:

Yes

Allergies:

Medications:

No

History Medical Conditions:
Name:

Date of Birth:

Doctor:

Telephone:

Pediatrician:

Telephone:

Dentist:

Telephone:

Pharmacy:

Telephone:

Organ Donor:

Yes

Allergies:

Medications:

No

History Medical Conditions:
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Financial/Legal Information
Vehicle Information:
Vehicle 1 – Plate Number:

Identification Number (VIN):

Auto Loan Information:
Auto Insurance:

Telephone:

Vehicle 2 – Plate Number:

Identification Number (VIN):

Auto Loan Information:
Auto Insurance:

Telephone:
Enclose a copy of the registration and photo of each vehicle.

Insurance Information
Home/Renters:

Company:

Telephone:

Company:

Telephone:

Policy Number:
Health:

Policy Number:
For your safety, do not write any account numbers in this document.
Bank Information
(Checking Account)
Name of Bank:
(Savings Account)
Name of Bank:
Credit Card Information:

Telephone:
Telephone:

Company Name:

Telephone:

Company Name:
Legal Help

Telephone:

Immigration Attorney:

Telephone:

Local Immigrant Services Organizations:
Other Legal Contacts:
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Social Security Numbers For Noncitizens
Does a noncitizen need a
Social Security number?
Unless you are a noncitizen who wants to
work in the United States, you probably do
not need a Social Security number.
Generally, only noncitizens authorized to
work in the United States by the Department
of Homeland Security (DHS) can get a Social
Security number. Social Security numbers
are used to report an individual’s wages to
the government and to determine a person’s
eligibility for Social Security benefits. You
need a Social Security number to work,
collect Social Security benefits and receive
some other government services.
Lawfully admitted noncitizens can get
many benefits and services without a Social
Security number. You do not need a number
to get a driver’s license, register for school,
obtain private health insurance, or to apply
for school lunch programs or subsidized
housing.
Some organizations use Social Security
numbers to identify you in their records.
Most, however, will identify you by some
other means if you request it.
We cannot assign you a Social Security
number solely so you can get a driver’s
license or a service that requires a credit
check.
Although many companies, such as banks
and credit companies, may ask for your
Social Security number, you are generally not
required to provide one if you don’t have one.

How can I get a Social Security
number and card?
There are two ways you can apply:
• You can apply in your home country
before you come to the United States
when filing an application for an
immigrant visa with the U.S. Department
of State. In almost all cases, if you apply
for a Social Security number and card
with your immigrant visa application,
www.socialsecurity.gov

you do not have to visit a Social Security
office in the United States. (For more
information, see www.socialsecurity.gov/
ssnvisa); or
• You can visit a Social Security office in
person.
If you are not an immigrant or did not
apply for a Social Security number on your
immigrant visa application, you must have
your papers from DHS showing your U.S.
immigration status and authorization to
work in the United States. Then you should
apply for a Social Security number and card
by visiting an office. We recommend you
wait 10 days after arriving in the United
States to apply for a Social Security number.
This will make it easier for us to verify
your DHS documents online, which will
speed processing of your Social Security
number application. Applying for a Social
Security number and card is free. To apply:
• Complete an Application For A Social
Security Card (Form SS-5);
• Show us at least two original documents
proving your:
—— Identity and immigration status,
—— Work eligibility and
—— Age; and
• Take your completed application and
original documents to your local Social
Security office.
All documents must be either originals
or copies certified by the issuing agency.
We cannot accept photocopies or notarized
copies of documents. We also cannot
accept a receipt showing you applied for the
document.
We may use one document for two
purposes. For example, we may use your
DHS work permit as proof of both your
identity and work-authorized immigration
status. Your birth certificate or passport may
serve as proof of age. However, you must
provide at least two separate documents.
(over)
Social Security Numbers For Noncitizens

We will mail your number and card as
soon as we have all of your information
and have verified your documents with the
issuing offices.

Identity and immigration status
To prove your identity and immigration
status, show us your current U.S. immi
gration documents and your unexpired
foreign passport. Acceptable immigration
documents include your:
• Form I-551 (includes machine-readable
immigrant visa with your unexpired
foreign passport);
• Form I-94 (Arrival/Departure Record); or
• Forms I-766 or I-688B (employment
authorization documents).
Exchange visitors: If you are a J-1 or
J-2 exchange visitor, we also need to see
your DS-2019, Certificate of Eligibility for
Exchange Visitor Status.
International students: If you are an
F-1 or M-1 student, we need to see your
Form I-20, Certificate of Eligibility for
Nonimmigrant Student Status. For
information on other documents students
must provide, ask for International Students
And Social Security Numbers (Publication
No. 05-10181).

Work eligibility
To apply for a Social Security number
to work in the United States, you must
show us current immigration documents
with work authorization. Immigration
documents proving work authorization
include Form I-94 (showing a class of
admission with DHS work authorization),
Form I-766, I-688B or I-551.

Age
Present your birth certificate if you have
it or can easily obtain it. If not, we can
consider other documents, such as your
passport or a document issued by DHS, as
evidence of your age.

www.socialsecurity.gov

What if I need a number
for other reasons?
If you are not authorized by DHS to work
in the United States, you can get a Social
Security number only if you can prove you
need it for a valid non-work reason. That
might happen, for example, if a state or
federal law requires you to have a Social
Security number to obtain benefits to which
you have already established entitlement.
If you need a number for tax purposes
and you are not authorized to work in
the United States, you can apply for an
Individual Taxpayer Identification Number
from the Internal Revenue Service (IRS).
Visit IRS in person or call the IRS toll-free
number, 1-800-TAXFORM (1-800-829-3676),
and request Form W-7, Application For An
Individual Taxpayer Identification Number.
If a business or government agency asks
you for a Social Security number and you
are not authorized to work in the United
States, ask if they can identify you in some
other way. In most cases, you will be able
to get the service or license you need without a Social Security number.

Contacting Social Security
For more information and to find copies
of our publications, visit our website at
www.socialsecurity.gov or call toll-free,
1-800-772-1213 (for the deaf or hard of hearing, call our TTY number, 1-800-325-0778).
We treat all calls confidentially. We can
answer specific questions from 7 a.m. to
7 p.m., Monday through Friday. We provide
information by automated phone service
24 hours a day.
We also want to make sure you receive
accurate and courteous service. That is why
we have a second Social Security representative monitor some telephone calls.

Social Security Administration
SSA Publication No. 05-10096
ICN 468630
Unit of Issue - HD (one hundred)
June 2009 (Destroy prior editions)

LEGAL INFORMATION
What does it mean to be undocumented?
Undocumented is a descriptive term for people who reside in the United States
without current immigration authorization to remain in the US. Often the line
between being documented or undocumented is very fine and fragile. In other
words, it is very easy to be “in status” one day and “out of status” the next.
There are two ways to be or become undocumented:
1. Entering the United States without a visa or other express permission
to enter and/or remain.
2. Entering the United States with a valid visa or other permission, then
overstaying the authorized time allowed or otherwise violating a term
of the visa.
What is the liability of someone helping an undocumented person?
Federal immigration legislation, the Immigration and Nationality Act, contains
penalties persons who bring in and harbor undocumented persons at §274. This
section can be viewed at: http://www.uscis.gov/ilink/docView/SLB/HTML/SLB/00-0-1/0-0-0-29/0-0-0-8369.html
The penalties are meant to deter people from smuggling or otherwise bringing
people into the United States without authorization from the Immigration
Service. Violators may be imprisoned or fined. At this time, these laws have
only been used to prosecute people convicted of smuggling people into the US
unlawfully. This section of the Act has not been used to penalize family
members, friends, or others who offer any kind of aid to undocumented persons.
There is no prohibition to befriending, serving, or inviting undocumented people
to full participation in the membership of the church. Our Book of Order states:

“The congregation shall welcome all persons who trust in God’s grace
in Jesus Christ and desire to become part of the fellowship and
ministry of the Church (F-1.0403). No person shall be denied
membership for any reason not related to profession of faith. The
Gospel leads members to extend the fellowship of Christ to all
persons. Failure to do so constitutes a rejection of Christ himself and
causes a scandal to the gospel.” G-1.0302

Recently, some states have adopted immigration laws that can impact the
ministry of the Church because of prohibitions on “assisting” undocumented

immigrants. These laws vary by state and many have an exception for religious
organizations. While in some states, there could be a risk to assisting
undocumented immigrants, policy adopted by the 217th General Assembly
(2006) affirmed the right of congregations, presbyteries, and the church as a
whole to speak out about our call to:

“serve all those in need and to stand with the oppressed, our refusal
to be deferred from this mandate, and our willingness to break laws
that forbid us to live out our responsibilities to God and to our
brothers and sisters who do not have U.S. residency documents.”
The Gospel of Jesus Christ, whose very nature is relational with God and the
Holy Spirit, calls us community. A resolution adopted by the 211th General
Assembly (1999) reminds us of our hesitancy to live into the Gospel that we
preach:

“We confess our fears and insecurities that block us from seeking to
enter into relationship with new neighbors. Our fears constitute a
spiritual weakness. Our lack of faith makes us resistant to the
transformation Christ seeks for his church. We are so anxious that we
might lose what we have that we do not reach out to newcomers with
the same venturesomeness they have manifested in journeying to this
land.”

For a broad summary of state immigration legislation, visit the Office of
Immigration Issues website, http://oga.pcusa.org/immigration/getinformed.htm.
To discuss specific issues or legislation in your community, feel free to contact
the Office of Immigration Issues at 888-728-7228 ext. 5007 or
melissa.gee@pcusa.org.

NATIONAL IMMIGRATION LAW CENTER
IMMIGRATION ENFORCEMENT

Know Your Rights at Home and at Work
REVISED:

May 2008

When may Immigration enter my home?

Immigration officers may NOT enter your home unless they have a “warrant.” A warrant
is a document issued by a court or government agency. There are two types of warrant —
one for when they are coming to arrest you, and another for when they have permission
from a judge to search your home. U.S.
Immigration and Customs Enforcement (ICE)
can issue arrest warrants, but only a court can
issue a search warrant.
If an officer knocks on your door, do not
open it. Ask the officer through the closed
door to identify himself. You can say, “Who
are you with?” or “What agency are you with?”
The officer might say that he is with
“Department of Homeland Security” or “U.S.
Immigration and Customs Enforcement.” The
officer might name another agency. No matter
what, keep the door closed. Through the
closed door, ask the officer if he has a warrant.
If he says “yes,” still do not open the door.
Ask him to show you the warrant by slipping it
under the door.
When examining the warrant, look for your
name, your address, and a signature. This can
help you decide whether or not the warrant is valid (true). The warrant will be in English. If
you have trouble reading it or understanding it, get someone else in your house to help you
read it or translate it, if possible.
If the warrant does not look valid, you should return it under the door and say it is
incorrect.
If the warrant the officer shows you looks valid, look to see if it was issued by a court or
by U.S. Immigration and Customs Enforcement (ICE).

NATIONAL
IMMIGRATION
LAW CENTER
www.nilc.org

LOS ANGELES (Headquarters)

WASHINGTON, DC

3435 Wilshire Boulevard
Suite 2850
Los Angeles, CA 90010
213 639-3900
213 639-3911 fax

1444 Eye Street, NW
Suite 1110
Washington, DC 20005
202 216-0261
202 216-0266 fax
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If the valid warrant was issued by a court and authorizes a search of your house, you
should let the officer in the house.
If the valid warrant looks like it was issued by Immigration and Customs Enforcement
(ICE) but not a court, you have the right not to let the officer enter your house. If the
warrant authorizes your arrest but not a search of your house, you may want to go
outside to meet the officers but not let them in the house. This is especially important if
you live with other people who might have immigration problems, because once you
allow the officer into your house, he can ask questions of anyone else who is there, too.
If you do talk to the officer (again, outside your house — do not let him in), do not
answer any questions. Do not sign any papers. Tell the officer you want to talk to a
lawyer before you say anything. Do not provide any kind of identification documents
that say what country you are from. Make sure not to carry any
false documents with you at any time.
ANOTHER WAY AN immigration officer can enter your home
legally (besides if he has a valid warrant) is if you give the
officer permission to enter. This is called giving the officer
your “consent” to enter your home.
If you open your door, or if the officer asks if he can come
in and you say “yes,” you are probably consenting to his
entering your home.
The best thing to do is to keep the door closed and ask the officer to identify himself.
Then ask to see a warrant. DO NOT OPEN THE DOOR IF HE CANNOT SHOW YOU A
WARRANT.
An officer is NOT ALLOWED to force you to consent to his entering your home. For
example, if your house is surrounded by Border Patrol or Immigration cars with their
lights flashing, and the officer is holding his gun as he asks for permission (your consent)
to enter your home, and you say “yes” because you’re afraid, a court would probably not
consider this to be valid consent.
How can I protect myself if Immigration comes to my house?

If you hear that Immigration has been asking questions about you at your job or if you
learn that Immigration is conducting an investigation at your job, it is possible that officers
may show up at your house.
Make sure that someone you trust knows where you are, and that you know how to
reach them in case of an emergency (if you have been detained by Immigration).
You and your family or close friends should have the names and phone numbers of
good immigration attorneys posted near the telephone at home so that they can call the
attorney in case you are detained.
National Immigration Law Center | www.nilc.org
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In general, it is also a good idea to keep a copy of your important papers (birth
certificate, any immigration papers, etc.) at the home of a friend or relative whom you
trust and can call in case you are detained.
What should I do if Immigration comes to my workplace?

Immigration officers are not allowed to enter your workplace — whether it is a factory,
store, high rise, farm, or orchard — without permission from the owner or manager. If an
officer does get permission, the officer is free to ask you questions about your immigration
status.
You have a right to keep silent. In most states, you don’t even have to tell the agent
your name. Although you may want to provide your name only so your family or
attorney can locate you.
You also have the right to talk to a lawyer before you answer any questions. You can tell
the officer, “I wish to talk to a lawyer,” in response to any question the officer asks you.
You do not need tell the immigration officer where you were born or what your
immigration status is.
You do not have to show the officer your papers or any immigration documents. If the
officer asks you for your papers, tell the officer, “I wish to talk to a lawyer.”
What can my union do?

If you belong to a labor union, there are ways it can help you. You should talk to your
union representative about your concerns. If it would make you feel more comfortable, ask
some of your co-workers to go with you to talk to your representative. Your union contract
might have language that protects union members, such as an agreement with the employer
that has one or more of the following provisions:
The employer will not allow any Immigration officers to enter the workplace without a
valid warrant signed by a federal judge or magistrate.
The employer will immediately notify the union if the Immigration authorities contact
the employer for any purpose so that the union can take steps to inform its members
about their legal rights or to help them obtain legal assistance.
The employer will allow lawyers or community advocates brought by the union to
interview employees in as private a setting as possible in the workplace. The union
might also have a legal plan, which provides workers with immigration attorneys.
The employer agrees not to reveal the names, addresses, or immigration status of any
employees to Immigration, unless required by law.
The employer will not participate in any computer verification of employees’
immigration or work authorization status.

National Immigration Law Center | www.nilc.org
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Application for IRS Individual
Taxpayer Identification Number

Form
(Rev. January 2010)

OMB No. 1545-0074

©

Department of the Treasury
Internal Revenue Service

©

See instructions.
For use by individuals who are not U.S. citizens or permanent residents.

FOR IRS USE ONLY

An IRS individual taxpayer identification number (ITIN) is for federal tax purposes only.
Before you begin:
● Do not submit this form if you have, or are eligible to get, a U.S. social security number (SSN).
● Getting an ITIN does not change your immigration status or your right to work in the United States
and does not make you eligible for the earned income credit.

Reason you are submitting Form W-7. Read the instructions for the box you check. Caution: If you check box b,
c, d, e, f, or g, you must file a tax return with Form W-7 unless you meet one of the exceptions (see instructions).
a

Nonresident alien required to get ITIN to claim tax treaty benefit

b

Nonresident alien filing a U.S. tax return

c

U.S. resident alien (based on days present in the United States) filing a U.S. tax return

d

Dependent of U.S. citizen/resident alien

e

Spouse of U.S. citizen/resident alien

f

Nonresident alien student, professor, or researcher filing a U.S. tax return or claiming an exception

g
h

Dependent/spouse of a nonresident alien holding a U.S. visa
Other (see instructions) ©
Additional information for a and f: Enter treaty country ©
1a First name
Middle name

Name

(see instructions)
Name at birth if
different

1b First name
2

Other
information

and treaty article number
Last name

Middle name

©

©

Last name

Street address, apartment number, or rural route number. If you have a P.O. box, see page 4.
City or town, state or province, and country. Include ZIP code or postal code where appropriate.

3

(if different from
above)
(see instructions)

Birth
information

Enter name and SSN/ITIN of U.S. citizen/resident alien (see instructions)

©

Applicant’s
mailing address
Foreign (nonU.S.) address

%

Street address, apartment number, or rural route number. Do not use a P.O. box number.
City or town, state or province, and country. Include ZIP code or postal code where appropriate.
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Date of birth (month / day / year)
/

Country of birth

City and state or province (optional)

/

6a Country(ies) of citizenship

6b Foreign tax I.D. number (if any)

6d Identification document(s) submitted (see instructions)
USCIS documentation
Issued by:
No.:

5

Male
Female
6c Type of U.S. visa (if any), number, and expiration date

Passport

Driver’s license/State I.D.

Other
Exp. date:

/

Entry date in
United States

/

/

/

6e Have you previously received a U.S. temporary taxpayer identification number (TIN) or employer identification number (EIN)?
No/Do not know. Skip line 6f.
Yes. Complete line 6f. If more than one, list on a sheet and attach to this form (see instructions).
6f Enter: TIN or EIN ©
Name under which it was issued

and
©

6g Name of college/university or company (see instructions)
City and state

Sign
Here

Keep a copy for
your records.

Acceptance
Agent’s
Use ONLY

Length of stay

Under penalties of perjury, I (applicant/delegate/acceptance agent) declare that I have examined this application, including
accompanying documentation and statements, and to the best of my knowledge and belief, it is true, correct, and complete. I
authorize the IRS to disclose to my acceptance agent returns or return information necessary to resolve matters regarding the
assignment of my IRS individual taxpayer identification number (ITIN), including any previously assigned taxpayer identifying number.

©
©
©

Signature of applicant (if delegate, see instructions)

Date (month / day / year)

Name of delegate, if applicable (type or print)

Delegate’s relationship
to applicant

Signature

Date (month / day / year)

/

/

Name and title (type or print)

For Paperwork Reduction Act Notice, see page 5.

/

/

Name of company

Cat. No. 10229L

Phone number
(

©

)

Parent
Court-appointed guardian
Power of Attorney
Phone (
)
Fax
(
)
EIN
Office Code
Form

W-7

(Rev. 1-2010)

Please note that the laws pertaining to powers of attorney
vary from state to state. The Family Care Plan Committee
will need to have an attorney review this sample to see what
changes should be made for your state.

DURABLE POWER OF ATTORNEY EFFECTIVE ON ARREST OR INCARCERATION
OR DEPORTATION
I, _______________, a resident of ____________ County, ______________, designate
__________________ as my attorney in fact (the agent) to act for me, if I should be arrested,
incarcerated or deported, on the following terms and conditions:
1.
Authority to act. If I am arrested, incarcerated or deported because of my immigration
status, the agent is authorized to act for me under this durable power of attorney until my release, or
until I declare otherwise. This power of attorney shall be effective if I am arrested for any reason.
Recovery from this condition shall be established by my release in such a way that I am fully free to
resume management of my own affairs and to care for my children.
2.
Powers of the agent. The agent, acting in my best interests and for my welfare, may
perform any act and exercise any power with regard to my property and affairs during my disability
that I could do personally, including exercising all of the specific powers set forth below:
a.
Collect and manage. Collect, hold, maintain, improve, invest, lease, or otherwise
manage any or all of my real or personal property or any interest in it.
b.
Buy and sell. Purchase, sell, mortgage, grant options, or otherwise deal in any way
with any real property, including real property described on the attached schedule; personal
property, tangible or intangible; or any interest in it, on whatever terms the agent considers to be
proper, including the power to buy U.S. Treasury Bonds that may be redeemed at par; pay federal
estate tax; and sell or transfer treasury securities.
c.
Borrow. Borrow money, execute promissory notes, and secure any obligation by
mortgage or pledge.
d.
Business. Conduct and participate in any kind of lawful business of any kind,
including the right to sign partnership agreements; continue, reorganize, merge, consolidate,
recapitalize, close, liquidate, sell, or dissolve any business; and vote stock, including the exercise of
any stock options and the carrying out of any buy-sell agreement.
e.
Banking. Receive and endorse checks and other negotiable paper and deposit and
withdraw funds (by check or withdrawal slip) that I now have on deposit or to which I may be
entitled in the future, in or from any bank, savings and loan, or other institution.
f.
Tax returns and reports. Prepare, sign, and file separate or joint income, gift, and
other tax returns and other governmental reports and documents; consent to any gift; file any claim
for a tax refund; and represent me in all matters before the Internal Revenue Service.

g.
Safe-deposit boxes. Have access to and remove any property or papers from any
safe-deposit box registered in my name alone or jointly with others.
h.
Proxy rights. Act as my agent or proxy for any stocks, bonds, shares, or other
investments, rights, or interests I may hold now or in the future.
i.
Government benefits. Apply to any governmental agency for any benefit or
government obligation to which I may be entitled.
j.
Legal and administrative proceedings. Engage in any administrative or legal
proceedings or lawsuits in connection with any matter under this power.
k.
Life insurance. Exercise any incidents of ownership I may possess with respect to
policies of insurance, except policies insuring the life of my agent.
l.
Transfers in trust. Transfer any interest I may have in property, whether real or
personal, tangible or intangible, to the trustee of any trust that I have created for my benefit.
m.
Delegation of authority. Engage and dismiss agents, counsel, and employees, in
connection with any matter, on whatever terms my agent determines.
n.
Authority to make decisions and care for my children. Exercise full powers as a
substitute parent to do anything and everything required for my child[ren]’s care. I appoint the
agent as my attorney-in-fact to do any of the things I as a parent could do on behalf of
child[ren], including, but not limited to the following:
1.
Give parental consent to any medical, diagnostic, or surgical procedure and/or
other treatment of any type or nature;
2.
Give parental consent to any dental procedure;
3.
Give parental consent to admission to any hospital or medical center;
4.
Give parental consent to the use of any drugs, medication, therapeutic devices, or
other medicines or items related to the child’s health; and
5.
The power in general to take and authorize all acts with respect to our child’s
health and wellbeing, the same as we could do.
The name[s] of my child[ren] is [are] ________________________________________
_____________________________________________________________________
Medical/hospital insurance carrier: ________________________
Group No. _____________
______________________
o.
Restrictions on the agent's powers. Regardless of the above statements, my agent
(1) may not execute a will, a codicil, or any will substitute on my behalf; (2) may not change the
beneficiary on any life insurance policy that I own; (3) may not make gifts on my behalf; and (4)
may not exercise any powers that would cause assets of mine to be considered taxable to my agent
or to my agent's estate for purposes of any income, estate, or inheritance tax.
3.
Reliance by third parties. Third parties may rely on the representations of the agent in all
matters regarding powers granted to the agent. No person who acts in reliance on the representations
of the agent or the authority granted under this power of attorney shall incur any liability to me or to
my estate for permitting the agent to exercise any power prior to actual knowledge that the power of
attorney has been revoked or terminated by operation of law or otherwise.

4.
Indemnification of the agent. No agent named or substituted in this power shall incur any
liability to me for acting or refraining from acting under this power, except for that agent's own
misconduct or negligence.
5.
Original counterparts. Photocopies of this signed power of attorney shall be treated as
original counterparts.
6.
Revocation. I revoke any previous powers of attorney that I may have given to deal with
my property and affairs as stated in this document.
7.
Durability. This durable power of attorney shall not be affected by my disability, arrest,
incarceration or deportation. The agent shall be under no duty to act and shall incur no liability to
me or to my estate for failing to take any action under this power of attorney before receiving
written notice from two licensed physicians that, because of either physical or mental disability, I
am unable to attend to financial matters, in which case it shall immediately begin to act for me.
8.
Compensation. The agent shall be reimbursed for reasonable expenses incurred while
acting as agent and may receive reasonable compensation for acting as agent.
9.
Substitute agent. If __________________ is, at any time, unable or unwilling to act, I then
appoint __________________ as my agent.
Dated: _______________________

______________________________
[Typed name]
[Address and telephone]

Signed in the presence of
Witness 1
Dated: _______________________

______________________________
[Typed name]
[Address and telephone]

Witness 2
Dated: _______________________

Subscribed and sworn to before me on
___________________________________.
___________________________________
Notary Public, _____________ County
My commission expires ____________.
Drafted by _________________(P_____)
[Name, address, telephone]

______________________________
[Typed name]
[Address and telephone]

Please note that the laws pertaining to delegation of parental
authority vary from state to state. The Family Care Plan
Committee will need to have an attorney review this sample to
see what changes should be made for your state.
DELEGATION OF PARENTAL AUTHORITY
We, _____________________________________, of ___________________, State of
_____________, desire to leave our minor child, _________________________, in the care and
custody of ______________________ and ______________________ of ___________________,
State of ______________ (herein called “agent” or “agents”), commencing ________________,
______________, and ending on ________________, ___________, and we desire to vest in the
agents or any of them acting alone, full powers as a substitute parent. We hereby vest in the agents full
power to do anything and everything required for the child’s care, and we appoint the agents as our
attorneys-in-fact to do any of the things we, as parents could do on behalf of our child, including, but
not limited to the following:
1.
Give parental consent to any medical, diagnostic, or surgical procedure and/or other
treatment of any type or nature;
2.
Give parental consent to any dental procedure;
3.
Give parental consent to admission to any hospital or medical center;
4.
Give parental consent to the use of any drugs, medication, therapeutic devices, or other
medicines or items related to the child’s health; and
5.
The power in general to take and authorize all acts with respect to our child’s health and
wellbeing, the same as we could do.
Medical/hospital insurance carrier: ________________________
Group No. _____________
______________________
This Delegation of Parental Powers is given pursuant to State of _________________________
Statute __________________.
We have signed and delivered this Delegation of Parental Powers this ____ day of ______________,
_______________.

Witnesses:
____________________________

_____________________________

____________________________

_____________________________

STATE OF ________
COUNTY OF _________

)
) SS
)

Acknowledged before me in ___________ County, State of _________________, on date
_______________ by ___________________________[name of person acknowledged].

/s/__________________________________
[Notary public’s name, as it appears on application for commission]
Notary public, State of ________________ County of ____________.
My commission expires________________________
[If acting in county other than county of commission: Acting in the County of
______________________.]
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If you are asked to meet with FBI agents for an interview, you have
the right to say you do not want to be interviewed. If you agree to
an interview, have a lawyer present. You do not have to answer
any questions you feel uncomfortable answering, and can say that
you will only answer questions on a specific topic.

If an FBI agent comes to your home or workplace, you do not have
to answer any questions. Tell the agent you want to speak to a
lawyer first.

IF YOU ARE CONTACTED BY THE FBI

Even if officers have a warrant, you have the right to remain silent.
If you choose to speak to the officers, step outside and close the
door.

Ask the officer to slip the warrant under the door or hold it up to
the window so you can inspect it. A search warrant allows police
to enter the address listed on the warrant, but officers can only
search the areas and for the items listed. An arrest warrant allows
police to enter the home of the person listed on the warrant if they
believe the person is inside. A warrant of removal/deportation (ICE
warrant) does not allow officers to enter a home without consent.

You have the right to a lawyer, but the government does not have
to provide one for you. If you do not have a lawyer, ask for a list of
free or low-cost legal services.
5

IF YOU ARE TAKEN INTO IMMIGRATION (OR “ICE”) CUSTODY
Special considerations for non-citizens:
• Ask your lawyer about the effect of a criminal conviction or plea
on your immigration status.
• Don’t discuss your immigration status with anyone but your
lawyer.
• While you are in jail, an immigration agent may visit you. Do not
answer questions or sign anything before talking to a lawyer.
• Read all papers fully. If you do not understand or cannot read
the papers, tell the officer you need an interpreter.
Prepare yourself and your family in case you are arrested.
Memorize the phone numbers of your family and your lawyer.
Make emergency plans if you have children or take medication.
You have the right to make a local phone call. The police cannot
listen if you call a lawyer.

If the police or immigration agents come to your home, you do not
have to let them in unless they have certain kinds of warrants.

Say you wish to remain silent and ask for a lawyer immediately.
Don’t give any explanations or excuses. If you can’t pay for a
lawyer, you have the right to a free one. Don’t say anything, sign
anything or make any decisions without a lawyer.
Do not resist arrest, even if you believe the arrest is unfair.

Do not lie about your citizenship status or provide fake
documents.
3

If you are not a U.S. citizen and an immigration agent requests
your immigration papers, you must show them if you have them
with you. If you are over 18, carry your immigration documents
with you at all times. If you do not have immigration papers, say
you want to remain silent.

You have the right to remain silent and do not have to discuss
your immigration or citizenship status with police, immigration
agents or any other officials. You do not have to answer questions
about where you were born, whether you are a U.S. citizen, or how
you entered the country. (Separate rules apply at international
borders and airports, and for individuals on certain nonimmigrant
visas, including tourists and business travelers.)

IF YOU ARE QUESTIONED ABOUT YOUR IMMIGRATION STATUS

Both drivers and passengers have the right to remain silent. If
you are a passenger, you can ask if you are free to leave. If the
officer says yes, sit silently or calmly leave. Even if the officer says
no, you have the right to remain silent.

If an officer or immigration agent asks to look inside your car,
you can refuse to consent to the search. But if police believe your
car contains evidence of a crime, your car can be searched without
your consent.

Upon request, show police your driver’s license, registration and
proof of insurance.

IF YOU ARE ARRESTED
Stop the car in a safe place as quickly as possible. Turn off the
car, turn on the internal light, open the window part way and place
your hands on the wheel.
2

IF YOU ARE STOPPED IN YOUR CAR

You do not have to consent to a search of yourself or your
belongings, but police may “pat down” your clothing if they suspect
a weapon. You should not physically resist, but you have the right
to refuse consent for any further search. If you do consent, it can
affect you later in court.

You have the right to remain silent and cannot be punished for
refusing to answer questions. If you wish to remain silent, tell the
officer out loud. In some states, you must give your name if asked
to identify yourself.

Ask if you are free to leave. If the officer says yes, calmly and
silently walk away. If you are under arrest, you have a right to know
why.

Stay calm. Don’t run. Don’t argue, resist or obstruct the police,
even if you are innocent or police are violating your rights. Keep
your hands where police can see them.

IF YOU ARE STOPPED FOR QUESTIONING

We rely on the police to keep us safe and treat us all fairly, regardless of race,
ethnicity, national origin or religion. This card provides tips for interacting with police
and understanding your rights. Note: some state laws may vary. Separate rules apply
at checkpoints and when entering the U.S. (including at airports).

IF THE POLICE OR IMMIGRATION AGENTS COME TO YOUR HOME

Call your local ACLU or visit www.aclu.org/profiling.

6
File a written complaint with the agency’s internal affairs division
or civilian complaint board. In most cases, you can file a complaint
anonymously if you wish.
Write down everything you remember, including officers’ badge
and patrol car numbers, which agency the officers were from, and
any other details. Get contact information for witnesses. If you
are injured, take photographs of your injuries (but seek medical
attention first).
Remember: police misconduct cannot be challenged on the
street. Don’t physically resist officers or threaten to file a
complaint.

IF YOU FEEL YOUR RIGHTS HAVE BEEN VIOLATED
Keep a copy of your immigration documents with someone you
trust.
Remember your immigration number (“A” number) and give it to
your family. It will help family members locate you.  
Do not sign anything, such as a voluntary departure or stipulated
removal, without talking to a lawyer. If you sign, you may be giving
up your opportunity to try to stay in the U.S.
Tell the ICE agent you wish to remain silent. Do not discuss your
immigration status with anyone but your lawyer.
You have the right to contact your consulate or have an officer
inform the consulate of your arrest.

WHAT TO DO IF YOU’RE STOPPED BY
POLICE, IMMIGRATION AGENTS OR THE FBI
YOUR RIGHTS
• You have the right to remain silent. If you wish to exercise
that right, say so out loud.
• You have the right to refuse to consent to a search of yourself,
your car or your home.
• If you are not under arrest, you have the right to calmly leave.
• You have the right to a lawyer if you are arrested. Ask for one
immediately.
• Regardless of your immigration or citizenship status, you
have constitutional rights.

www.aclu.org

YOUR RESPONSIBILITIES
• Do stay calm and be polite.
• Do not interfere with or obstruct the police.
• Do not lie or give false documents.
• Do prepare yourself and your family in case you are arrested.
• Do remember the details of the encounter.
• Do file a written complaint or call your local ACLU if you feel
your rights have been violated.
This information is not intended as legal advice.
This brochure is available in English and Spanish /
Esta tarjeta también se puede obtener en inglés y español.
Produced by the American Civil Liberties Union 6/10

RIGHTS CARD

RIGHTS CARD

I am giving you this card because I do not
wish to speak to you or have any further
contact with you. I choose to exercise my
right to remain silent and to refuse to answer
your questions. If you arrest me, I will
continue to exercise my right to remain silent
and to refuse to answer your questions. I
want to speak with a lawyer before answering
your questions.

I am giving you this card because I do not
wish to speak to you or have any further
contact with you. I choose to exercise my
right to remain silent and to refuse to answer
your questions. If you arrest me, I will
continue to exercise my right to remain silent
and to refuse to answer your questions. I
want to speak with a lawyer before answering
your questions.

I want to contact this attorney
or organization:

I want to contact this attorney
or organization:

Telephone number:

Telephone number:

RIGHTS CARD

RIGHTS CARD

I am giving you this card because I do not
wish to speak to you or have any further
contact with you. I choose to exercise my
right to remain silent and to refuse to answer
your questions. If you arrest me, I will
continue to exercise my right to remain silent
and to refuse to answer your questions. I
want to speak with a lawyer before answering
your questions.

I am giving you this card because I do not
wish to speak to you or have any further
contact with you. I choose to exercise my
right to remain silent and to refuse to answer
your questions. If you arrest me, I will
continue to exercise my right to remain silent
and to refuse to answer your questions. I
want to speak with a lawyer before answering
your questions.

I want to contact this attorney
or organization:

I want to contact this attorney
or organization:

Telephone number:

Telephone number:

RIGHTS CARD

RIGHTS CARD

I am giving you this card because I do not
wish to speak to you or have any further
contact with you. I choose to exercise my
right to remain silent and to refuse to answer
your questions. If you arrest me, I will
continue to exercise my right to remain silent
and to refuse to answer your questions. I
want to speak with a lawyer before answering
your questions.

I am giving you this card because I do not
wish to speak to you or have any further
contact with you. I choose to exercise my
right to remain silent and to refuse to answer
your questions. If you arrest me, I will
continue to exercise my right to remain silent
and to refuse to answer your questions. I
want to speak with a lawyer before answering
your questions.

I want to contact this attorney
or organization:

I want to contact this attorney
or organization:

Telephone number:

Telephone number:

RIGHTS CARD

RIGHTS CARD

I am giving you this card because I do not
wish to speak to you or have any further
contact with you. I choose to exercise my
right to remain silent and to refuse to answer
your questions. If you arrest me, I will
continue to exercise my right to remain silent
and to refuse to answer your questions. I
want to speak with a lawyer before answering
your questions.

I am giving you this card because I do not
wish to speak to you or have any further
contact with you. I choose to exercise my
right to remain silent and to refuse to answer
your questions. If you arrest me, I will
continue to exercise my right to remain silent
and to refuse to answer your questions. I
want to speak with a lawyer before answering
your questions.

I want to contact this attorney
or organization:

I want to contact this attorney
or organization:

Telephone number:

Telephone number:

TARJETA DE DERECHOS

TARJETA DE DERECHOS

Le estoy dando esta tarjeta porque no deseo hablar
o tener más contacto con usted. Yo elijo a ejercer
mi derecho de mantenerme callado y me niego a
contestar sus preguntas. Si me arresta, seguiré
ejerciendo mi derecho a mantenerme callado y a
negarme a contestar sus preguntas. Yo quiero
hablar con un abogado antes de contestar cualquier
pregunta.

Le estoy dando esta tarjeta porque no deseo hablar
o tener más contacto con usted. Yo elijo a ejercer
mi derecho de mantenerme callado y me niego a
contestar sus preguntas. Si me arresta, seguiré
ejerciendo mi derecho a mantenerme callado y a
negarme a contestar sus preguntas. Yo quiero
hablar con un abogado antes de contestar cualquier
pregunta.

Quiero contactar este abogado
o organización:

Quiero contactar este abogado
o organización:

Teléfono:

Teléfono:

TARJETA DE DERECHOS

TARJETA DE DERECHOS

Le estoy dando esta tarjeta porque no deseo hablar
o tener más contacto con usted. Yo elijo a ejercer
mi derecho de mantenerme callado y me niego a
contestar sus preguntas. Si me arresta, seguiré
ejerciendo mi derecho a mantenerme callado y a
negarme a contestar sus preguntas. Yo quiero
hablar con un abogado antes de contestar cualquier
pregunta.

Le estoy dando esta tarjeta porque no deseo hablar
o tener más contacto con usted. Yo elijo a ejercer
mi derecho de mantenerme callado y me niego a
contestar sus preguntas. Si me arresta, seguiré
ejerciendo mi derecho a mantenerme callado y a
negarme a contestar sus preguntas. Yo quiero
hablar con un abogado antes de contestar cualquier
pregunta.

Quiero contactar este abogado
o organización:

Quiero contactar este abogado
o organización:

Teléfono:

Teléfono:

TARJETA DE DERECHOS

TARJETA DE DERECHOS

Le estoy dando esta tarjeta porque no deseo hablar
o tener más contacto con usted. Yo elijo a ejercer
mi derecho de mantenerme callado y me niego a
contestar sus preguntas. Si me arresta, seguiré
ejerciendo mi derecho a mantenerme callado y a
negarme a contestar sus preguntas. Yo quiero
hablar con un abogado antes de contestar cualquier
pregunta.

Le estoy dando esta tarjeta porque no deseo hablar
o tener más contacto con usted. Yo elijo a ejercer
mi derecho de mantenerme callado y me niego a
contestar sus preguntas. Si me arresta, seguiré
ejerciendo mi derecho a mantenerme callado y a
negarme a contestar sus preguntas. Yo quiero
hablar con un abogado antes de contestar cualquier
pregunta.

Quiero contactar este abogado
o organización:

Quiero contactar este abogado
o organización:

Teléfono:

Teléfono:

TARJETA DE DERECHOS

TARJETA DE DERECHOS

Le estoy dando esta tarjeta porque no deseo hablar
o tener más contacto con usted. Yo elijo a ejercer
mi derecho de mantenerme callado y me niego a
contestar sus preguntas. Si me arresta, seguiré
ejerciendo mi derecho a mantenerme callado y a
negarme a contestar sus preguntas. Yo quiero
hablar con un abogado antes de contestar cualquier
pregunta.

Le estoy dando esta tarjeta porque no deseo hablar
o tener más contacto con usted. Yo elijo a ejercer
mi derecho de mantenerme callado y me niego a
contestar sus preguntas. Si me arresta, seguiré
ejerciendo mi derecho a mantenerme callado y a
negarme a contestar sus preguntas. Yo quiero
hablar con un abogado antes de contestar cualquier
pregunta.

Quiero contactar este abogado
o organización:

Quiero contactar este abogado
o organización:

Teléfono:

Teléfono:

